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1. HEJIX OCBOEHUA JUCHUIIJIMHBI

[lenssMu OCBOCHHSI JMCHUIUIMHBI «J]eTOMpPOM3BOICTBO M JTOKYMEHTAIIMOHHOE oOOecreueHne
TOCY/IapCTBEHHOW U MYHHUIIUIATHHON CITy)KOBbD» SBISETCS] MPUOOPETEHUE CUCTEMBI 3HAaHUHN B 00JIaCTH
JIETIOTIPOU3BOJICTBA U JOKYMEHTAIIMOHHOTO OOECIeUeHUs TOCYJAapCTBEHHONW MW MYHHIIUIAIBHOU
CITyKOBbI, a TAKXKE MOTYYEHNE HABBIKOB UX HCIIOJIb30BAHUS B MIPAKTUIECKON JCSITEITLHOCTH.

2. MECTO JUCHUIIJIMHBI B CTPYKTYPE OIIOII

JucnunnmuHa «Jlemonpou3BoACTBO W JAOKYMEHTAIIMOHHOE OOECIICUeHHE TOCYJIAapCTBEHHON M
MYHHIIUIIATLHOW CITy>)KObD» OTHOCHUTCS K 4YacTH, (QOPMHUPYEMOW Y4YaCTHHKAMHU OOpa30BaTEIbHBIX
orHowmeHu# ooka 1 «O0s3arenpupie qucrumiInasn OITOIT.

[IpenmecTByromuye TUCUUTIIHHBI (KYPCHI, [Tocneayronye AUCIUTIITUHBI (KypChl, MOTYJIH,
MOJYJIU, TPAKTUKH) MTPAKTHUKH)

- MyHuUIMIIAIBHOE YIIPABICHUE

- YnpaBiieHHE 4eI0BEUECKHUMH PECYPCAMHU

- PernonanbHoOe ynpasieHue u
TEPPUTOPUATHLHOE IJIAHUPOBAHUE

- HJ’IaHI/IpOBaHI/IC ACATCIIBHOCTH OpraHu3aluu

3. IJTAHUPYEMBIE PE3YJIBTATHI OBYYEHHUA 11O JUCHUIIJIMHE

Kon n naumenoBanue Kon u ungukarop PesynbTaTel o0yueHus
KOMIIETEHIIU (MHAMKATOPHI) TOCTHUKEHUS
KOMIIETEHIINHU
[1IK-1 - Crrocoben [IK-1.3 TIpumensier 3HaTh OCHOBBI JIEJIONPOU3BOJCTBA M
(hopMUPOBATH BO3MOKHBIE | COBPEMEHHBIE METO/IbI CTPYKTYpPY CHCTEMBbl HOPMATHUBHO-
pEelIeHNs Ha OCHOBE JOKYMEHTAIlMOHHOE MIPABOBBIX aKTOB, PETIIAMEHTUPYIOIINX
pa3paboTaHHBIX ISl HUX | 0OECIeYeHHE B 1 ONOCPEIYIOUIUX JOKYMEHTAIIHOHHOE
LIEJIEBBIX MTOKa3aTeen npo¢eCcCuOHATBHON obOecrieueHne TOCYJAapCTBEHHOW U
NEesATEIbHOCTH MYHHIMIATEHON CITYKOBI
3HaTh MTOPSIIOK oopmMIIeHUS
JIOKYMEHTOB
3HaTh Ha3Ha4YEHUE u COCTaB
OpraHu3alMOHHO - MPaBOBOM
JIOKYMEHTAIlUU
Brnagerp Meromam U mpuemMamu
paboThI ¢ JOKYMEHTaMH

4. OFbEM JJUCIHIUTIJIMHBI U BUJIbI YUYEBHOM PABOTHI
OOmumii 00beM TUCHMIIIMHBI COCTABIIACT 3 3aUeTHRIE eqUHMIIEI, 108 akameMUIecKuX 4acoB.

(01010
Bun yueGHoM paboTh Bcero Tpumectp
4acoB 4

KonTakTHasi padora (Bcero) 30,2 30,2
B TOM YHCIIE:
1) 3ansTus aexkuuonHoro tuna (JIK) 10 10
U3 HUX
— JIEKIIUH 10 10
2) 3ansitusa ceMunapckoro tumna (I13) 20 20
U3 HUX
— cemuHapsl (C)
— npaktuueckue 3ansatus (I1P) 20 20




— naboparopHsle paboTsl (JIP)

3) rpynnoBbie KOHCYJNbTALUU

4) naauBUAYyaIbHas paboTa

5) IpOMEKYTOYHAsI ATTECTAIIHS 0,2 0,2
CamocrositesbHas padora (Bcero) (CP) 77,8 77,8
B TOM YHCJIE:
KypcoBoii mpoekt (pabora)
PacuerHo-rpadudeckne paboTh
KoHnTtposbHas paboTa
Pedepar 20 20
CaMonoIroToBka (CaMOCTOSITEIbHOE U3YUEHHE Pa3/IelioB,
npopaboTKa ¥ MOBTOPEHHUE JIEKIIMOHHOTO MaTeprala i MaTeprana 54 54
y4eOHHMKOB M yU4E€OHBIX MTOCOOUH, TOATOTOBKA K JJAOOPATOPHBIM U
MPAKTUYECKUM 3aHITHSIM, KOJUIOKBUYMaM | T.1.)
ITonroroBka K arrecTanuu 3,8 3.8
OOumit 006eM, yac 108 108
®dopma NpOMEKYTOUHON aTTECTALUU 3auer 3auer

0320

Bun yuebnoii paboThl Bcero | Tpumectp
4acoB 5

KonTtakTHasi paboTta (Bcero) 20,2 20,2
B TOM YHUCJIE:

1) 3ansitus nekunonHoro tuna (JIK) 10 10
U3 HUX

— JICKIIUU 10 10
2) 3ansTusa cemuHapcekoro tuna (113) 10 10
13 HUX

— cemuHapsl (C)

— npaktuyeckue 3aHsatus (I1P) 10 10
— nabopatopuslie padotsl (JIP)

3) rpynnoBbie KOHCYJIbTALUU

4) uaauBuAyanbHas paboTa

5) IPOMEKYTOYHAS aTTeCTAIUs 0,2 0,2
CamocrositesbHas padora (Bcero) (CP) 87,8 87,8
B TOM YHUCJIE:

KypcoBoii nmpoekT (pabota)

PacuerHo-rpaduueckue paboTbl

KontponbHas pabora

Pedepar 20 20
CaMonoaroToBka (caMOCTOATEIbLHOE NU3YUEHHE PA3/IeIioB,

mpopaboTKa ¥ MOBTOPEHHUE JICKIIMOHHOTO MaTepHralia i MaTepuala 64 64
Y4EOHHKOB U y4eOHBIX MOCOOUA, TOATOTOBKA K JIAOOPATOPHBIM U

MPAKTUYECKUM 3aHSITHSIM, KOJUIOKBHYMaM | T.11.)

IToaroroBka K arTecTanuu 3,8 3,8
OOmmii 00BeM, yac 108 108
dopMa MPOMEKYTOUHON aTTECTALUN 3auer 3auer




5. COAEPKAHUE U CTPYKTYPA JTUCHUIIJIMHDBI

5.1. Conep:xaHue TUCUMILINHBI

Ne paznena | HaumeHnoBanue pasnaena Coneprkanue pazjena (TeMbl)
(Temnl) (TeMbr)

1 [TonsiTne
JIEJI0NPOU3BOJICTBA U
cucTeMa [Tonstue nenompousBosicTBa. CyIIHOCTh M COACpPIKAHUE
JOKYMEHTAllHOHHOT'O JOKYMEHTALMOHHOTO 00ecneueHus] TOCYIapCTBEHHON H
obecrnieueHus MYHUIMIATBHOW  cIyKObl.  JIOKyMEHTBI:  TOHSTHE,
roCy/apCTBEHHON U KJaccu(uKanus, CBOiCTBa, PyHKINH.
MYHHUIMTIAJTbHON
CITyKOBI

2 HopmatuBHno — CocraB HOpMaTUBHO-ITPABOBOM 0a3bl JOKYMEHTAITMOHHOTO
npaBoBas 6a3za oOecrieyeHUss TOCYNAapCTBEHHOW W MYHHMUMIAIbHOU
JIOKYMEHTAIIHOHHOTO cykObl.  3akoHomatenbcTBO P®d, mpaBoBBIE  aKThI
o0ecrieueHus [Ipe3unenta, IlpaButenscrBa P®, ¢enepaibHbIX OpraHoB
roCcyapCTBEHHOU U UCIIOJTHUTENIbHOM BJIacTH B 00JACTH JOKYMEHTAI[MOHHOTO
MYHULUIIAIbHON o0ecrieyeHUss TOCYNAapCTBEHHOW W MYHHMUMIAIBHOU
CITYKOBI CITY)KOBI. ['ocynapcTBeHHBIE CTaHIapThHI Ha

JOKYMEHTALMIO,  OOILIEpOCCHICKUE  KIIACCH(PUKATOPHI
TEXHUKO-D)KOHOMHUYECKOHN M COIMAIbHON WH(OpMAaITUH.

3 [Mopsimox opopmiiennss | OOmmii BUI W COCTaB  PEKBU3UTOB  JIOKyMEHTA.
JIOKYMEHTOB TpeboBanust kK OQGOPMIICHUIO PEKBU3UTOB JIOKYMEHTA.
TpebGoBaHMsI K W3TOTOBICHHIO, YUETYy, UCIOJIB30BAHUIO U

XpaHCHHIO OJIaHKOB c BOCIIPOU3BEICHHEM

rocyaapcTBeHHoro repba P®, repboB cyOwnekroB PO.
[ToHsiTHE M BUBI OJAHKOB JJOKYMEHTOB.

4 NudopmanuonHo- CylrHoOCTh, CBOMCTBA, BHABI U MCTOYHUKH WH(GOPMAIIHH.
CIIpaBOYHAaA Ilonatne w coctaB  MHPOPMALMOHHO-CIIPABOYHBIX
JIOKYMEHTaIus JoKyMeHTOB. CiryxeOHble MHUChMa.

5 OpFaHI/I3a]_II/IOHHO- Ha3znauenue mun BUbI OpPraHU3allMOHHBIX JOKYMCHTOB.
pacnopsiAuTeabHas VYupenurenbckue  JOKYMEHThl  TOCYAApCTBEHHBIX U
JOKyMEHTaLUA MYHHUIHIIAIbHBIX CTPYKTYD. Pernamentupyromue

JOKYMEHTBl ~ TOCYyNapCTBEHHBIX W  MYHHIIMIIATBHBIX
CTpYKTYyp. PacnopsaurenbHble JOKYMEHTBHI: IOHSTHE,
BHJIBI 1 OCOOCHHOCTH COCTABJICHUS U 0(OPMIICHHSI.

6 Opranu3zanus [lonaTtne nOKYMEHTOOOOpPOTa W €ro OCHOBHBIE JTaIlbl.
JTOKyMEHTO000pOTa Opranmzanus paboTel ¢ JOKyMeHTamH. Perucrpanms
JNOKyMeHTOB. [IpoxoxkIeHue U TMOpSIOK HCHOJHEHHUS
JIOKYMEHTOB. DJICKTPOHHBIA TOKYMEHTOOOOPOT.

7 CucremaTtuzanus u OnepatuBHoe XpaHeHMe JokyMeHTauuu. IloaroroBka
XpaHEHHUE TOKYMEHTOB JOKYMEHTOB K apXMBHOMY XpaHeHuio. Ilepemaua nen B
apXUB Ha MOCTOSIHHOE XpaHEHHUE.

5.2. CTpyKTYypa IMCHUIIHHBI
Ounas popma o0yueHust

Ne HaumenoBanwue pa3nena (Tembl) KonunuecTBo yacos
paznena Bcero | JIK I1P JIP Cp
(Temnl)
1 [TonsiTHE nENONpPOU3BOICTBA U CUCTEMA 14 2 2 - 10
JOKYMEHTAIMOHHOTO 00eCTIeUeHUs




rOCyIapCTBEHHOW U MYHHIMITAJIbHOU
CITY OBl
2 HopmarusHo — npaBoBas 6a3a 14 2 2 - 10
JOKYMEHTAIlMOHHOTO 00ecrieueHus
rOCyIapCTBEHHOW U MYHHIMITAJIbHOU
CITY OBl
3 [Topsimok opopmIIeHHSI TOKYMEHTOB 16 2 4 - 10
4 NudopmanmonHo-cripaBoyHas 14 2 2 - 10
JIOKYMEHTalUsI
5 OpraHu3alMOHHO- PacrnopsAuTEIbHAS 16 2 4 - 10
JIOKYMEHTaIUs
6 Opraau3anus T0KyMEeHT0000poTa 14 - 4 - 10
7 CucreMaru3aius v XpaHEeHUe 16 - 2 - 14
JIOKYMEHTOB
ATTecTanus 4
OO6muit 00BemM 108 10 20 - 74
OuHo-3204Hast popma 00yueHUs
Ne HaumenoBanwue pa3nena (Tembl) KonunuecTBo yacos
paznena Bcero | JIK I1P JIP Cp
(Temnl)
1 [TonsiTHEe nEnONpPOU3BOICTBA U CUCTEMA 14 2 2 - 10
JOKYMEHTAIIMOHHOTO 00eCTIeYeHHS
rOCy1IapCTBEHHOW U MYHHIUITAIbHOU
CITYKOBI
2 HopmaTtuBHO — npaBoBas 0aza 14 2 2 - 10
JOKYMEHTAIMOHHOTO 00eCTIeYeHHS
rOCy/1IapCTBEHHOW U MYHHIUITAIbHOU
CITYKOBI
3 [Topsimok opopmiIeHUsT JOKYMEHTOB 14 2 2 - 10
4 WudopmannoHHO-cIIpaBOYHAs 14 2 2 - 10
JOKYMEHTaLUs
5 OpranuzanvoHHO- pacopsAAUTENbHAs 14 2 2 - 10
JIOKYMEHTaLUs
6 Opraau3anus TOKyMEeHT0000poTa 16 - - - 16
7 CucreMaTuzanus U XpaHeHHE 18 - - - 18
JTOKYMEHTOB
ATttecTanus 4
OO6uit 00BemM 108 10 10 - 84
5.3. 3aHATHS CEMMHAPCKOI0 THIIA
Ne Ne Bun Haunmenosanue KonuuectBo
/o paszmena | 3aHATHS 4aCcoB
(Tembl) OO | 0390
1 1 I1P [ToHsiTHE AENONPOU3BOJACTBA U CUCTEMA 2 2
JOKYMEHTAI[MOHHOTO 00ecTieueH st
TOCYJaPCTBEHHON M MYHHITUTIAIHHOU CITYKOBI
2 2 1P HopmartuBHo — npaBoBast 6a3a 2 2
JIOKYMEHTAIlMOHHOTO o0ecrieueHus
TOCYJJAPCTBEHHON M MyHULIMIAIBHON CITY>KOBI
3 3 1P [opsaok opopmIIeHHsI JOKYMEHTOB 4 2
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4 4 I1P WnpopmanimoHHO-CTIpaBOYHAsL JOKYMEHTAIHS 2 2

5 5 I[IP  |OpranuzanvoHHO- pacopsIANTEIbHAS 4 2
JOKYMEHTalus

6 6 [P  |Opraauzanusi TOKyMEHTO000pOTa 4 -

7 7 [P |CucremaTtu3zaius ¥ XpaHeHHE JOKYMEHTOB 2 -

5.4. KypcoBoii npoekT (kKypcoBasi padora, pedepart, KOHTPOJIbHasi padoTa)

3amanue Ha BeITIONIHEHUE pedepara BoigaeTcs cryaeHtaMm OPO B 4 tpumectpe Ha 2-0il Hejmene
oOyuenus, cryaentam O3®O B 6 Ttpumectpe Ha 2-0if Hexene oOydenus. 3ammuTa pedepara
MIPOBOJIUTCS Ha TOCIETHEH Hexaele Teoperuueckoro odydeHus (B 4 tpumectpe — misi ODO, B 6
tpumectpe — A O3D0).

TunosBbie TeMbl pedepaToB:

1. Mecro 1 posb JOKYMEHTOB B FOCYJApCTBEHHOM U MYHMIIMIIAJILHOM YIIPaBJICHUH.

2. Cucrema JIOKYMEHTallHOHHOTO OOECHEYEHHUs TOCYJAapCTBEHHOTO M MYHHIIMIIAJIHLHOTO
yIpaBJieHUsI.

3. JIOKyMEHTHBI U UX KJacCU(pUKAITHSI.

4. bnanku crporoii ordyeTHOCTH. OCOOEHHOCTH XpaHEHHS OJIAaHKOB CTPOTOM OTUYETHOCTH.

5. Bwuapl 6;1aHKOB ¥ TpeOOBaHUS K HUM.

6. be3zonacHOCTh LIEHHBIX HH(POPMALIMOHHBIX PECYPCOB.

7. OpraHu3alMOHHO-TIPABOBAs TOKYMEHTAIIHS.

8. IIpaBuia perucTpanuu BXOIsAIEH U UCXOIAIEH KOPPECTIOHACHIIUU.

9. JloKyMEHTONOTOKH: BHYTPEHHUE U BHELIHHUE.

10. Homenknatypa nen. Buasl Homenkiatyp. CocraBieHue U opOpMIICHHE HOMEHKIATYpPbI
Je.

11. KoHTpoJib 32 HCIIOJTHEHUEM IOKYMEHTOB (TEKYILUH, IPEAYPEAUTENbHBIN, UTOTOBBIH).

12. Cnyx6a IOY u ee MecTo B OpraHM3allMOHHON CTPYKTYpE.

13. DneKTpoHHBIH JOKYMEHTOOOOPOT.

14. CyurHOCTh, CBOMCTBA, BUIBI U UCTOYHUKH WH(OPMAITUU, METOIBI TIOMCKA M KPUTHUUECKOTO

aHanu3a HHQGopMarum.

15.

Cocras HOPMAaTUBHO-TIPAaBOBOM 6a3bl JOKYMEHTAIMOHHOTO olecrnieueHus

rOCYJapCTBEHHON M MyHUIIUTIAIEHON CITY>KOBI.

16.

[Topsimox oopmiieHus: JOKYMEHTOB.

17. Ha3naueHue U cOCTaB OPraHU3aLMOHHO - IPABOBOM JOKYMEHTALUH.

5.5. CamocTosiTesIbHas1 padoTa

No Buapl camocTosTensHON pabOThI KonnuecTtBO yacoB
pasziena 010]0) 03d0
(TembI)
Tema 1-7 | IIpopaboTka KOHCIIEKTA JIEKLIUI 20 20
Tema 1-7 | [ToarotoBka K MPakKTUYECKUM 3aHATUSIM 14 14
Tema 3,4 | IloaroroBka KOMObIOTEPHON IPE3EHTALUN 5 5
Tema 1-7 | [TogroroBka pedepara 20 20
Tema 1-7 | M3ydyeHnue crienmalibHON METOAMYECKOMN JIUTEPATYPhl 15 25
ITonroroBka K arTecTanuu 3,8 3.8
OOmumit 00BeM, yac 77,8 87,8

6. OGPA30OBATEJIBHBIE TEXHOJIOI'MHU

HNudopmanuonHble TEXHOJIOTHH, HCTIOJIb3YyeMble NMPHU OCYLIeCTBJIEHUH 00pa30BaTeIbHOI0
npouecca no JMCUMIUINHE

— cOop, XpaHeHHe, CUCTEMATH3aIlUs U Bbl1ada yueOHON 1 HayuyHOU MH(GOPMAIIHH;
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— 00paboTKa TEKCTOBOH, rpadyUueCcKOr U AMITUPUIECKON HH(DOpMAITUH;

— MOATOTOBKA, KOHCTPYHPOBAHUE U MPE3CHTAIUS UTOTOB MCCIEA0BATEIHCKON U aHATUTHYECKOM
NEeSITEIbHOCTH;

— CaMOCTOSITETIbHBIM TOWCK JOMOJHUTEILHOTO Y4YeOHOTO M HAy4yHOTO Marepuana, C
HCIIOJIb30BAaHUEM IMOMCKOBBIX CHUCTEM M CalTOB ceTu VMHTEepHET, 3eKTPOHHBIX SHIUKIIONEeIui u 0a3
JAHHBIX;

— HCIIOJIb30BAHHE DBJIEKTPOHHOW MOYTHI MpernojaBaTesied U OoO0y4aromuxcs IS PacChUIKH,
HEPEnUCKH U 00CYXIEHUS BOSHUKIIUX YUEOHBIX MPOOIIEM.

- UCIIOJIb30BaHKE TUCTAHIIMOHHBIX TeXHOJIOru B pamkax DMOC.

I/IHTepaKTHBHLIe H AaKTHBHbBIC 06pa3OBaTeJIbele TEXHOJIOI'UMN

Nopaznenma | Bua 3anstus (JIK, Ncnonb3yeMble MHTEpAKTUBHBIE U KomnuectBo
(TemMbr) I1P, C, JIP) AKTHUBHBIE 00pa30BaTeIbHBIC 4acoB
TEXHOJIOTU 0P0 0390
3 I1P KoMnbrloTepHas npe3eHranus 2 2
4 I1P KomnberorepHas npe3eHTanus 2 2

IIpakTryeckasi HOAr0TOBKA 00YYAKOIIMXCS

Ne pazpena Bun Bunast pabor Komnnuectso
(Tembl) 3aHATHUS 4acoB
(JIK, 1P,
JIP) O0®0O | 0390
1 I1P [ToHsiTHE NENONPOU3BOCTBA U CUCTEMA 2 2

JOKYMEHTAIMOHHOTO 00eCTIeUeHU S
rOCYJJAPCTBEHHON M MYHUITUIIAILHON CITY>KOBI

2 I1P HopmaTtuBHO — npaBoBas 0aza 2 2
AOKYMCHTAIITMOHHOT O OGGCHG‘IGHI/IH
rOCYJapCTBEHHON ¥ MYHUIIMITAIBHON CITY>KOBI

3 I1P [Topsimok opopmIIeHHS JOKYMEHTOB 4 2

4 I1P WHdopManmoHHO-CIIPaBOYHAs TOKYMEHTAIHSI 2 2

5 [P OpraHu3alMOHHO- pacrnopsAuTEIbHAsS 4 2
JIOKYMEHTalus

6 I1P Opraau3anus TOKyMEeHT0000poTa 4 -

7 I1P CucremaTu3zanus U XpaHeHHE JOKYMEHTOB 2 -

7. OHEHOYHBIE MATEPHAJIbI UISI TEKYIIEI'O KOHTPOJISI YCIIEBAEMOCTH
N ITPOMEXYTOYHOU ATTECTAIIMHN

7.1. MeToan4yeckne MaTepuaJibl, ONpeaessiionue nNpoueaypbl OeHMBAHUS B PAMKAX TeKYLEero
KOHTPOJISA yCIIeBAeMOCTH

YceTHBIH 0POC - CPENICTBO KOHTPOJIS YCBOCHHUS y4eOHOT0 MaTepHala 1o TeMam 3aHsThH.

[Iponienypa npoBeneHUs AAHHOTO OLEHOYHOTO MEpONpHATHA BKIIOYaeT B cels: Oeceny
IpenoiaBaTess ¢ 00y4aomuMCs Ha TEMBI, CBSI3aHHBIC C M3Y4aeMOW JUCHMIUIMHOM, U pacCUuTaHHOE
Ha BBIICHEHHWE oOBbeMa 3HaHWM OO0ydYarolIerocss MO ONpeIelIeHHOMY pasleny, TeMe, mpodieme
(MHIMBHyaTbHO WK (POHTAIBHO).

[TokazaTenu nsi OIEHKM YCTHOTO OTBETa: 1) 3HaHWE Marepuana; 2) IOCIeA0BaTeIbHOCTh
U3JI0KEHHUs; 3) BIaJIeHUE Peublo U Mpo(hecCHOHAIBHOM TePMUHOIOTHEH; 4) TPUMEHEHHE KOHKPETHBIX
IIPUMEPOB; 5) 3HAaHHME PaHee U3YUEHHOI0 MaTepuaia; 6) ypoBeHb TEOPETUUECKOT0 aHAIN3a; 7) CTENEHb
CaMOCTOSITENIBHOCTH; 8) CTENIEHb aKTUBHOCTH B IIpoLiecce; 9) BBINOIHEHUE PETIaMEHTA.



Jlis MOATrOTOBKM K JAHHOMY OLIEHOYHOMY MEPOINPHUATHIO HEOOXOAMMO H3YYHTh pPabOThI
OTEUECTBEHHBIX U 3apyOEKHBIX YUEHBIX IO TEME 3aHSATHS, IPOCMOTPETh MOCIEAHUE AaHATUTHYCCKHE
OTYETHI U CIPABOYHHKH, a TAKXKE MTOBTOPUTH JICKIIMOHHBII MaTepHall.

TecTupoBaHHe - CPEICTBO KOHTPOJS YCBOCHHS ydeOHoro marepuana. He menee, yem 3a
HEAOACIIFO 10 TCCTI/IpOBaHI/ISI, npeno;naBaTenb OHpGI[eJDIeT O6yanOH_II/IMC$I UCXOOJHBIC HJAaHHBIC IJId
MOATOTOBKUA K TECTUPOBAHUIO: Pa3eibl (TEMbI, BOMPOCHI), IO KOTOPHIM OYIyT 3aJaHHsl B TECTOBOM
dbopMme, TUTEPATYypPy U HCTOYHUKH (C TOYHBIM yKa3aHUEM Pa3/IeioB, TEM, CTATEl) JIJIs OJATOTOBKH.

TecTsI BBITTOHSIOTCS BO BpeMs ayUTOPHBIX 3aHATHNA CEMUHAPCKOTO THIIA.

KOJII/I‘ICCTBO BOHpOCOB B TCCTOBOM 3aJlaHUN OHpe,Z[eHSIGTCH HpenonaBaTeneM.

Ha Brmomuaenne tectoB orBoautcs 0,5-1 akageMHUdecKUM Jac.

WnauBuyanpHOE TECTOBOE 3a7laHKE BbIAETCS 00ydaromemMycsi Ha OyMa)kHOM HocHTene. Takxke
TECTUPOBAHUE MOXKET IPOBOJUTHCS C HCIOIB30BAHUEM KOMITBIOTEPHBIX CPEJICTB W TpOorpaMM B
CIICIUAJIBHO OGOPYI[OBaHHBIX IIOMCIICHUAX.

[Ipy MpPOXOXIAECHUU TECTUPOBAHUS TIOJIB30BATHCSA KOHCIEKTaMH JIEKIIMK, ydYeOHWKaMH HE
pasperieHo.

VYpoBeHb 3HaHWN OOYYAIOMIETOCS  OMPEACNSICTCS  OINECHKAMH  «OTIUYHO», «XOPOIIOY»,
«yHOOBIETBOPUTEIIHLHOY, «HEYAOBICTBOPUTEIIHHOY.

3ammura pedepata — 3TO 3HAHHE MaTepuana TEMbl, OTCTAMBAHWE COOCTBEHHOTO B3IJIAAA Ha
npo0OiieMy, IEMOHCTpalMs yMEHHsI CBOOOIHO BIAIETh MaTepHalioM, I'PaMOTHO (OpPMYIHUPOBATH
MBICJIH.

3amura pedepaTa IpPOBOIUTCS HA TPAKTUUECKOM 3aHSATHU U TIPOJOJDKAETCS 5-7 MUHYT.

CryneHT nenaer cooOILIeHHE, B KOTOPOM OCBEIIAIOTCS OCHOBHBIC MPOOJIEMBI, JAETCS aHAIU3
HCIOJIb30BaHHBIX HCTOYHUKOB, 00OCHOBBIBAIOTCS C/eNIaHHbIe BBIBOJBL. [lociie 3Toro oH oTBevaer Ha
BOIIPOCHI IPEToaBaTeliss U ayAuTOpuH. Bce ONMmoHEeHThl MOTYT 00CyXIaThb M JOMOJHATH pedepar,
JaBaTh €My OLIHKY, OCIIapHUBaTh HEKOTOPbIE MOJOKEHUS U BHIBODI.

Ecnu 3amuTa pedepara mpuszHaHa HEYJNAYHOM, TO, C YyYETOM 3aMEUYaHWUU, OH JIOJDKEH OBbITh
nepepabotad. CTyneHT yCTpaHseT HEAOCTaTKH W JWOO TOBTOPHO 3amumiaeT pedepar Ha
NPAaKTUYECKOM 3aHITHUH, TUOO OTUYNUTHIBACTCS MEPE]] MPEMOAaBaATEIEM.

CtyzaeHTbl, HE IpeICTaBUBIINE pedepaT K 3aluTe WIK HEe 3alUTUBIINE €0, He JOMYCKAITCs K
Clau€ UTOrOBOM OTYETHOCTH MO AUCLUIIINHE.

YpoBeHb 3HAHUN U YMEHUH O0Yy4aroUIerocsi OmpelensieTcs OLEHKAaMH «OTIUYHO», «XOpPOIIO»,
«YJOBIIETBOPUTEIBHO», «HEYOBJIETBOPUTEIHHOY.

IIpe3eHTanusi — 3TO UHCTPYMEHT IMPEIBSIBICHUS BU3YAIbHOTO Psiia, Ha3HAUEHUE KOTOPOIrO —
CO3JJaHME IIETIOYKU 00pa3oB, T. €. KAXKIBIH CIAA JODKEH WMETh MPOCTYIO, MOHATHYIO CTPYKTYpYy U
coJepKaTh TEKCTOBBIC WM IpaUuecKue 3JIEMEHThl, Hecyliue B cebe 3pHUTelbHBI 00pa3 Kak
OCHOBHYIO Hielo cnaiifa. Llemouka 00pa3oB 10KHA ITOTHOCTBIO COOTBETCTBOBATH €€ JIOTHKE.

[Ipu ouleHke conepKaHus MPE3CHTAIMH, TIPEXK/IE BCET0, YUUTHIBACTCS COOTBETCTBHE COJICPIKAHUS
NpEe3eHTAINH ETSIM, CTPYKTYpe 0003HAUEHHOH TEMBI.

[Ipu omenke odopmieHUs NPE3CHTAIMM YYUTBHIBACTCS: COOTBETCTBHE OGOPMIICHUS LIETSIM H
COZEPKaHMIO MPE3CHTALNH; SIUHBIH CTHIb B 0OpMIICHHH; pasyMHOE pazHOOOpas3nue CopepKaHus U
preMoB OOPMIICHHS; TU3alH U ACTETUKA 0(OPMIICHUS.

[lo pesynpraTaM  TpE3CHTAIMM  BBICTABISIETCS  OIEHKA  «OTJIMYHO»,  «XOPOIIOY,
«YIOBJIETBOPUTEIILHOY, «HEYIOBICTBOPUTEIHLHOY.

Bbino/iHeHHe NMPAKTHYeCKMX 3aJaHuii (pelieHWe 3aaa4d, KeicoB) — MucbMeHHas (opma
paboThI CTyAEHTa, KOTOpas CHOCOOCTBYET 3aKPEIUIEHUIO U YIIyOJIEHHIO TEOPETUYECKUX 3HAHUM U
M03BOJISIET CPOPMUPOBATH y CTYACHTOB HAaBBIKM MPUMEHEHUS dTHX 3HAaHUI Ha MPaKTUKE MPH aHATN3e
Y PELICHUH NTPAKTUYCCKUX CUTYALHH.



[IpakTnueckue 3amaHus (3amayd, KEWCHI) BBIMOJHSIOTCS BO BpeMs ayJIUTOPHBIX 3aHATHA
CGMI/IHapCKOI‘O TUIIa 110 BI:II[aHHOMy HpenonaBaTeneM 3aJaHUIO.

KonnuecTBo 3aannii onpenensercs mpenogaBaTesiem.

PGSY.HBTB.TOM BBIITOJIHCHUA 3aJaHUS ABJIACTCA OT‘-IéT, KOTOpBIfI JOJIDKCH coznepxcaTb: HOMep, TeMy
MPaKTUYECKOW paboThI; KpaTKOE ONMHUCAHHME KaXKIOTO 3aJlaHMs; BBIMOJHEHHOE 3aJaHuE; OTBETHI Ha
KOHTPOJIbHBIE BOITPOCHI.

YpoBeHb yMEHUN W HABBIKOB O0YYaIOIIETOCsS OMPEIEISICTCS OICHKAMH «OTIIMYHOY, «XOPOIII0Y,
«yHOOBIETBOPUTEIIBHOY, «HEYAOBICTBOPUTEIIHHOY.

7.2. MeToan4eckue MaTepHaJibl, ONpeaesiiolue Npouelypbl OeHUBAHUA B PAMKaX
MPOMEKYTOYHOM aTTEeCTALMH

3ayer 3ader — 9T0 ¢opMa NPOMEKYTOUHOM aTTECTAIlMH, 3aJadeil KOTOpPOTO

SIBJIIETCS. KOMIUIEKCHOE OLIEHKA YPOBHEHN JOCTUKEHMS IUIAHUPYEMBIX PE3yJIbTaTOB

00y4eHHUs MO TUCIUIUINHE.

3ayer ans o4yHOM (opMbl OOyueHHs MPOBOAUTCS 3a CYET 4YacoB,
OTBE/IEHHBIX HA U3yUEHUE COOTBETCTBYIOLIEH TUCIUTUIMHEI.

IIpouenypa npoBeneHuss AAHHOTO OLIEHOYHOI'O MEPOIPUATHUS BKIIOYAET B
ce0si: OIIGHKY pe3yJbTaTOB TEKYIIErO0 KOHTPOJS YCIIEBAEMOCTH CTYAEHTa B
TE€UYEeHHE Meproja 00yUeHHs M0 AUCLIUTIIIHE.

Jnst moy4eHus 3a4eTa He0OX0IMMO UMETh OIICHKH, NTOJyYeHHbIE B paMKax
TEKYIIET0 KOHTPOJI YCIEeBAaeMOCTH, MO KaXIOM TeMme, MpelyCMOTPEHHON
NUCHUIIIINHOM.

B kputepuu UTOroBOW OIICHKH YpPOBHSI MOATOTOBKU OOYyYaromierocs mo
JUCLUIUINHE BXOJAT:

- YpOBEHb YCBOCHHS CTYJEHTOM MaTepHaja, MpeayCMOTPEHHOro paboueit
IIPOrpamMMOoi;

- YpOBEHb MPAKTUUYECKUX YMEHHH, MpPOJAEMOHCTPUPOBAHHBIX CTYACHTOM
IIPY BBIIIOJIHEHUU NPAKTUYECKUX 3a/1aHUM;

- ypOBEHb OCBOCHHMS  KOMIIETEHIMH, IMO3BOJISIIOIIMX  BBIIOJHATH
IPAKTUYECKHE 3a/1aHus;

- JIOTUKA MBIIUIEHHS, 000CHOBAHHOCTh, YETKOCTb, ITOJIHOTA OTBETOB.

[Ipouenypa npoBeneHUs NaHHOTO OLEHOYHOTO MEPONPUATHS BKIIOYAET B
ce0s: Oecemy mpernoaBarTessi C 00yJarIMMUMCs Ha TEMBI, CBI3aHHBIC C U3y4aeMOn
JTUCHUTUTMHOM, U pacCYMTaHHOE Ha BBIICHEHHE 00beMa 3HaHUH 00yvaroImerocs mo
OTIpeieIEHHOMY Pa3/eny, TeEMe TUCIUTLIHHBI.

[IpakTuueckas 3amaya - 3TO OLIEHOYHOE CpPEICTBO, BKIIIOYAIOLIEE
COBOKYITHOCTh YCJIOBMM, HAaIllPaBICHHBIX Ha pEUICHHE MPAKTUYECKH 3HAYUMOMU
CUTYyallMH C LEeNbi0 (OPMUPOBAHUS KOMIIETEHIIMH, COOTBETCTBYIOIIUX OCHOBHBIM
TUMNaM IpoeCcCUOHATLHON eI TeIbHOCTH.

KoHTponbHbIE BOIPOCHI M NMpakTUYECKas 3ajada K 3aueTy JOBOAATCS [0
CBEZICHMSI CTY/ICHTOB 3apaHee.

I[Ipuy moxaroroBke K OTBETY IMOJIb30BAaHHE Yy4eOHMKaMH, y4yeOHO-
METOUYECKUMH TOCOOUSIMHU, CPEICTBAMU CBSA3U M DJIEKTPOHHBIMH pecypcaMu Ha
JTOOBIX HOCUTEISIX 3aIlPEIeHO.

Ha oTBer cTyneHTa Mo Kaxa0My KOHTPOJBHOMY BOIPOCY W NMPAKTUYECKOU
3a/1a4l OTBOJUTCS, KaK MPaBUIIo, 3-5 MUHYT.

[Tocne okoHYaHMSA OTBETa IMpernojaBaTesib OOBABISET OOydarolEeMycs
OLICHKY I10 pe3yjbTaTaM 3aueTa, a TAaKK€ BHOCHUT 3Ty OLEHKY B aTTECTALlHOHHYIO
Besiomocth, 3AYCTHYIO KHHUIKKY.

YpoBeHb 3HAHMW, YMEHHIl M HaBBIKOB O0Oydalollerocs OImpeaessiercs
OLICHKaMH «3aYTEHO», «HE 3aUTECHOY.
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7.3. OHEHOYHBIE CPEJACTBA, KPUTEPUU U HIKAJIA OHEHKH
Tunossle 3aaHus I TEKYILIEr0 KOHTPOJISl yCIIEeBaeMOCTH
IlepeyeHb THIIOBBIX BOIIPOCOB /I YCTHOI'0 0Ipoca

1. Yro coboif mpeacTaBISIOT paCIOPSIUTENbHBIC TOKYMEHTHI?

2. KakoBO OCHOBHOE Ha3HAYEHUE PACTIOPAIUTEIIbHBIX JOKYMEHTOB?

3. Kakoii HOpMAaTHUBHBI JOKYMEHT DEIIaMEHTHUPYET MOPAJOK MOATNOTOBKM HOPMATHUBHBIX
MIPABOBBIX aKTOB (heiepaIbHbIX OPTaHOB UCTIOJHUTEIBHOM BIACTH?

4. Kakue BuAbpl JOKYMEHTOB H3/alOT PYKOBOJUTENM TOCYJApPCTBEHHBIX M MYHMIMIAIbHBIX
OpraHoB BJacTu?

5. Kakue BubI TOKyMEHTOB U3/1al0T PYKOBOAUTEIN FOCYAAPCTBEHHBIX KOPIIOpALUi?

6. Kakue pexBU3UTHI 00€CIIEUNBAIOT IOPUINYECKYIO CHITY YKa3a, pacnopspkenus [Ipesumenta
P®?

7. Ins  dero HeoOXoaumma  Tpoleaypa  COIJIaCOBaHHWS  (BU3UPOBAaHMS)  TPOCKTOB
pacnopsaUTENbHBIX JOKYMEHTOB?

8. IlepeunciuTe peKBU3UTHI IOKYMEHTOB.

9. Kakue TpeboBaHMs MPEIBSBIAIOTCS K 0)OPMIICHUIO PEKBU3UTOB JTOKyMEHTOB?

10. Yro Takoe O61aHK TOKYMeHTa?

11. Kakue Buasl 6J1aHKOB JOKYMEHTOB Bl 3HaeTe?

12. Kaxkue Tpe©GoBaHMs MPEIBIBISIOTCS K OJTaHKaM JJOKyMEHTOB?

13. KakoBbl Ha3HaU€HUE OPTaHU3ALMOHHO - IPABOBOI TOKyMEHTALUN?

14. Kakue JOKyMEHTBI BXOAAT B CUCTEMY OPraHU3aL[MOHHO-IIPAaBOBOM JOKYMEHTauu?

15. KakoBa ocHOBHast (hyHKIIHSI OPTaHH3AIMOHHO-TIPABOBBIX JOKYMEHTOB B YMPaBJICHUECKOU
NEeATEILHOCTI?

16. KakoB cpok AeicTBUSA OpraHU3allMOHHO-ITPABOBBIX JOKYMEHTOB?

17. Kak MO>XHO OTMEHUTb CPOK JAEMCTBHS OPraHN3allMOHHO-IIPABOBOI0 JOKYMEHTA?

18. Ha ocHOBe Kakux HOPMATHBHBIX JIOKYMEHTOB pa3padaThIBacTCs JIOJDKHOCTHAS

MHCTpyKUUA?

19. Kakue JOKYMEHThl OTHOCATCS K YUYpPEAUTEIbHBIM JIOKYMEHTaM MYHHIIMIIAIHLHOTO
oOpa3oBaHus?

20. Kakue JOKYMEHTBI OTHOCATCA K YUYPEOUTEIbHbIM JIOKYMEHTaM MMHHUCTEPCTB H
rOCBEJOMCTB?

21. B yeM oTimume mpaBOBBbIX U HOPMATHUBHBIX JOKYMEHTOB?

22. Kakue BHUIbl PacIOPSAUTENbHBIX JTOKYMEHTOB H3JAIOT PyKOBOJIUTENIN TI'OCYIAapPCTBEHHBIX
CTPYKTYp?

23. Yro coOoii mpencTaBifl0T NpHKa3 U pacrnopspkeHue? OxapakTepusyiTe MOpSIOK U
IpaBHJia COCTABICHUS.

24. Yro coboii MpenCcTaBIsAIOT aKT U IOCTAaHOBJICHUE?

25. Yro coboii mpeacrasisiet [lomoxenne?

26. UYro coboil mpencTaBiIsioT MpaBuiia U MHCTPYKIUH?

27. Yrto oTHOCHUTCS K HH(GOPMAITMOHHO-CITPABOYHOU JTOKYMEHTAIUN ?

28. UYro Ttakoe nHpopMaIys U KaKOBBI e CBOicTBa?

29. HazoBuTe BUIBI U HCTOYHUKU WH(DOpMAITUH.

30. Kakue meTozpl moucka U aHaimu3a HH(GpOpMaIui BaM U3BECTHBI?

31. HazoBuTe ¥ KpaTKo OXapakTEepU3YHTE CTPYKTYpy HOPMATHUBHO-TIPABOBOWM  0a3bl
JOKYMEHTALMOHHOTO 00eCTeuYeHHsI TOCYJapCTBEHHON M MyHULIMTIATIBHON CITYKOBI.

Kpurepun n mkaa oieHKH yCTHOTO onpoca
OueHka «OTIIMYHO» BBICTABISIETCS CTYIEHTY, €CIIM OH PACKPBUI BONPOC B IIOJHOW Mepe Ha
OCHOBE y4eOHOI, METOMUECKOMN, TOTIOTHUTEILHOM JTUTEPATYPHI, @ TAKKE HEOOXOAMMBIX HOPMATUBHO-
IIPABOBBIX aKTOB.
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OneHka «XOpOIIO» BBICTABIAETCA CTYIEHTY, €CIIM OH PAacKpbll BOIPOC B IIOJIHOM Mepe Ha
OCHOBE TOJIbKO Y4eOHOH JIUTepaTyphl, a TAKKe HEOOXOIUMBIX HOPMATHBHO-TIPABOBBIX aKTOB.

OueHka «yJIOBIETBOPUTEIBHO» BBICTABIIACTCSA CTYAEHTY, €CIM OH PAacCKpbUl BOIPOC JHILIB
YaCTUYHO Ha OCHOBE TOJIBKO YUE€OHOHM TUTEepaTyphbl, CAETIaB IIPH STOM PAJl CYIIECTBEHHbBIX OLUIHOOK.

OueHka «HEyJOBICTBOPUTEIBHO» BBICTABISETCS CTYIEHTY, €CIM OTBET II0 CYyIIECTBY
OTCYTCTBYET, HECMOTPsI Ha HABOIALLE BOIIPOCHI IIPETIO1aBATEIIS.

TunoBble NpakTHYECKHE 3212491
3apaya 1. Odopmute 3asgBieHne pedepeHTa MHUHHCTEPCTBA SKOHOMHUYECKOTO PAa3BHTHS
Poccwuiickoit denepanuu ¢ mpock00i MpenocTaBuTh yaeHnueckuit otmyck ¢ 06.03.20  mo 18.03.20
MPOAOJKATENIBHOCTRIO 13 KaJdeHJapHbIX JHEW Ha OCHOBAHMM CHpaBKu — Bbi3oBa Ne 5655 ot
01.03.20 . ®.1.0. pedepenta NBanosa Upuna Ilerposna. [{ns mpumepa ncnosis3yite oopaszer.

3agaua 2. CocTaBUTh OOBSICHUTENBHYIO 3alMCKy HA MM HadallbHUKA OTAENa OFOJKETHBIX
uHBecTHIIMI MuHHCTepcTBa (prHaHCOB CTaBpOMOJBCKOTO Kpas O NMPHYMHE OMO3JaHus Ha padoTy
17.03.20  Benmymero cnenuanucra oraena CmupHoBoil WMpunbel BanentuHoBHbl. B Tekcre ykasarhb
MPUYHHY OTO3/IaHUS.

3agaua 3.

A.H. Ilunos, npencenarens Poccuiickoro areHTCTBa MEKIYHApOJHOIO COTPYAHHYECTBA M
pasBuTus (rocygapcTBeHHasi opranuzamus npu [lpaButensctBe P®D), 24 deBpans Tekymiero rosma
NOpYy4YMJ  CTPYKTYPHBIM  IOAPA3JEIECHMUSIM  areHTCTBa  COBMECTHO C  IPEACTaBUTEISMU
I'ockomumymectBa Poccum k10 ampens nNOATOTOBUTH MPOEKT MPOrpPaMMBbl  MPUBJICUCHUS
WHOCTPAaHHBIX HWHBECTUIMI K NPOLECCY AaKUUOHUPOBAHUS T'OCYAAPCTBEHHBIX MPEANPUATHI.
[Topyuenue Ob1TO JaHO BO MCIIONTHEHUE TTocTaHoBIeHHs [IpaBuTenscTtBa PO ot 24 derpais Tekymiero
rona Ne 246 I'maBHOMY YNpaBJI€HUIO OTPACIECBBIX HWHBECTUIIMOHHBIX Mporpamm, [aBHOMY
JIOTOBOPHO-IIPAaBOBOMY YNPABICHUIO W [J1aBHOMY YINpaBICHHUIO CTPAaTETMM W WHBECTHUPOBAHUS.
IIpoexT mpukasa mpeacenarenst areHTCTBa OBbLT 3aBU3MPOBAH €ro mnepBbIM 3amecturenem JI.H.
®eopOoBBIM M HAYaJbHUKOM [J1aBHOrO JOrOBOpHO-IIpaBoBOro ympasieHus WM.B. WnbunbiM.
Kontpons 3a wucnomHenueM nmpukasza Obul  BosnmoxkeH Ha JH. ®emopoBa. CocraBbre
COOTBETCTBYIOIIMA MPOEKT MpuKa3za mpeacenarens Poccuilckoro areHTcTBa MEXIYyHapOIHOTO
COTpPYJIHUYECTBA U PA3BUTUS.

3amaua 4.

CoctaBpTe CHyXKeOHYIO 3amUCKy O HEOOXOJUMOCTH TMEPEeyCTAaHOBKH MPOrPaMMHOTO
oOecrieueHUsT Ha KOMIIBIOTEpE CHENHAUCTa OTAeNla ITPaBOBOTO U KaJgpoBOTO OOecTeueHus
MuHuCcTEpCTBa JOPOKHOTO X034iicTBa M TpaHcnopta CtaBpomnonbckoro kpas CemenoBod Ombru
IOpreBHBI, anpecoBaHHy0 OTAeNy WH(GOPMALMOHHBIX TEXHOJOTHHA, C YKa3aHHEM IPUYHHBL,
BBI3BaBIIICH HE0OX0AMMOCTh nepeycTaHoBku [10.

Kputepuu u mkana oueHKH BbINOJTHEHUS] MPAKTHYECKHX 32124

OIIeHKa «OTIUYHOY» BBICTABISIETCS] CTYICHTY, €CIH OH CAMOCTOSTENBHO U TPABUIIBHO BBITOJHUI
NPAaKTUYECKYIO 337ady, YBEPEHHO, JIOTUYHO, MOCJIEJOBATEIbHO U apryMEHTHPOBAHO H3Jarajl CBOE
perieHue, UCIoJb3ysl MOHATHS MPOo(heCCUOHATBLHOMN CEpHI.

O1leHKa «XOPOIIIO» BHICTABISIETCS CTYCHTY, €CIIM OH CAMOCTOSITEIIbHO U B OCHOBHOM BBITTOJIHIIT
NPaKTUYECKYIO 3a/ady, YBEPEHHO, JIOTUYHO, MOCIEIOBATEIFHO W apryMEHTHPOBAHO W3jarajl CBOE
pelieHue, UCTIOoNb3ys NOHATHS NMPO(EeCCHOHAIBHON cephbl.

OIleHKa «YJIOBJICTBOPHTENBHO» BBICTABISIETCS CTYACHTY, €CIIM OH B OCHOBHOM BBITTOJIHUII
NPaKTUYECKYIO 33/1a4y, JOMyCTUJ HECYIIECTBEHHBIE OIIMOKH, CIab0 apryMEHTHUPOBAJl CBOE pelleHHe,
HE UCIOJIB3YS B TOHATHUS TPOecCHOHAIbHOM Chephl.
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OueHka «HEYJOBICTBOPUTEIbHO» BBICTABISIETCS CTYACHTY, €CIM OH HE  BBIOJHHI
NPaKTUYECKYIO 3a7auy WM BBITOJHWI (PEIIni) C TpyObIMH OIIMOKAMH.

Tunosble 3axa4n 119 NPAKTHYECKON NMOATOTOBKH 00y4aIOIIMXCS

3anaua 1. Ucnonb3ys cucteMy Koncymnbrantllinroc, oCymieCTBUTh NMOUCK, aHAJIW3 U CHUHTE3
UH(OPMALINH, COZIepKaILEHCs B CIEIYIONUX CTaHJapTax:
1. «I'OCT P 7.0.8-2013. HaumnonanbHsbiil ctanaapt Poccuiickoit @enepanuu. Cucrema CTaHIapTOB 1O
uHpopmanuy, OMOIMOTEYHOMY M U3JATEIbCKOMY JAeny. /Jlenmompous3BOACTBO M apXHMBHOE JMETIO.
Tepmunsl u onpenenenus» (yrB. [Ipukazom Poccrangapra ot 17.10.2013 N 1185-cT)
2. «I'OCT P 7.0.97-2016. HanmonaneHsiii crangapt Poccuiickoit @enepanuu. CucreMa CTaHIapTOB
no wuHbopMmanuy, OMOIMOTEYHOMY M H3JATEIbCKOMY neny. OpraHu3alMmOHHO-pPACHIOpSAUTENbHAS
nokymeHrtanusi. TpeGoBanuss Kk odopmienuto aokymeHtoB» (yTB. Ilpukazom Poccrammapra ot
08.12.2016 N 2004-cT) (pexn. ot 14.05.2018)

3anaya 2. OTBEThTE HA HUKENIEPEUUCICHHBIE BOMPOCHL. OTBETHI 3aKOHCIIEKTUPYITE.

1. UYem oTauyaercss  JEJONPOM3BOJACTBO  OT  JOKYMEHTAIMOHHOTO  oOecredeHus
TOCYJaPCTBEHHON M MYHHUIIUTIAIIBHON CITY>KOBI?

2. Yro 03HAUAIOT CIEIYIOIINE TOHATHS?

- OJTaHK TOKYMEHTA;

- yaHuuuupoBaHHas GopMa JOKyMEHTa;

- rpu COTIIaCOBaHUS,

- BJICKTPOHHAS TIOJIITUCH;

- PE30ITIOIHS;

- TIeYaTh;

- HOCUTETH (JIOKYMEHTHPOBAHHOMN ) HH(GOPMAIINH;

- ayTeHTHUYHOCTH (DJIEKTPOHHOTO JOKYMEHTA);

- MIOJTMHHBIA JOKYMEHT;

- ay/IMOBU3YaJIbHBINA JOKYMEHT;

- IOJJIMHHUK JJOKYMEHTA;

- TyOJIMKaT TOKYMEHTA,

- KOTIHS TOKYMEHTA;

- (hopMyIIsip TOKYMEHTA.

3apaua 3. [lepelinuTe 1o cchUIKE:

http://www.consultant.ru/document/cons doc_LAW_216461/333ec0789d0d87106250cb3{90ca
c4294946a059/ - «I'OCT P 7.0.97-2016. Haumonansnsblii cranaapt Poccuiickoit @enepaunu. Cucrema
CTaHAapTOB N0 wWHGpOpPManuy, OUOIMOTEYHOMY U U3JaTeNbCcKoMy aeny. OpraHu3amMoOHHO-
pacriopsauTenbHas JOKyMeHTanus. TpeGoBaHus K OGOpMIICHHIO JOKyMEeHTOB» (yTB. [IpHukazom
Poccrangapra ot 08.12.2016 N 2004-cT) (pex. ot 14.05.2018).

N3yunte npaBuia ogpopmiieHHs1 peKBU3UTOB JOKYMEHTOB.

Ha ocHOBaHMM N3y4EHHOTO CTaH/AapTa, OTBETHTE HA BOIIPOCHI TECTA.

TECT

1. N3o0pakenue repdba moMmemaercs - Ha paccTtosHUM 20 MM OT BEpPXHEro Kpas
JJUCTa
- Ha paccTtosHUM 10 MM OT BEpXHEro Kpas
JJUCTa
- Ha PacCTOSHUM 15 MM OT BEpXHEro Kpas
JJUCTa
- Ha pacctogHuU 10 MM OT HWXHEro Kpas
JIUCTa

2. HaumeHoBanue opraHuzanumd - aBTOpa | - €ro (PMHAHCOBBIX JOKYMEHTaxX
JIOKYMEHTa Ha OJaHKe JOKYMEHTa JOJIKHO | - ero 0aHKOBCKHX JOKYMEHTaX
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COOTBETCTBOBATh HAaUMEHOBAHUIO
IOPUAMYECKOTO JIMLA, 3aKPETVIEHHOMY B

- €r0 YUpeAUTENbHbIX IOKYMEHTaX
- ero o(puIMaTbHBIX JOKYMEHTaX

I'pud orpanumyenus nocryma K IOKYMEHTY
IIPOCTABIIAETCS

- B JICBOM HWXHEM Yy IEpBOro
JIOKyMEHTa

- B IIPaBOM HWXXHEM YIIy IIEPBOr0 JIMCTA
JIOKyMEHTa
- B JIEBOM
JIOKyMEHTa
- B IIPaBOM BEpXHEM YIJy IEPBOIO JIMCTA
JOKYMEHTa

JIUCTa

BCPXHCM YyIJIy HOCPBOTO JIMCTA

AnpecaToM OKyMEHTa MOJKET OBITh

- OpraHu3alus, CTpyKTypHOE MOApa3AeiICHHE
OpraHM3aIy, JOJKHOCTHOE WM (U3NYECKOe
U0

- OpraHuzaiysi, CTpyKTypHOE MOJpa3/ieiecHue
OpraHu3aIu

- TOJDKHOCTHOE MU (PU3NYECKOE JTHUIIO0

- opranuzanus Wik pu3udeckoe JIUIo

[Ipy oTnpaBke NHCbMa MO SJIECKTPOHHOM
noyTe WM 1Mo (akCUMHUIbHOM cBsizu (0e3
JOCBUIKH TIO TTI0YTE) TIOYTOBBIN aipec

- YKa3bIBAETCH 10 JKEIAHUIO OTIIPABUTEINS
- YKa3bIBaeTCs

- HE yKa3bIBaeTcs

- YKa3bIBAETCS IO YKEJIAHUIO MOTydaTess

Hapsiny c ToBapHBIM 3HaKOM (3HAKOM
oOciyXuBaHus), Ha OJaHKaX JOKYMEHTOB
MOYKET YKa3bIBaThCS

- KOMMepYeCcKoe 0003HaYCHHE IOPHINIECKOTO
auLa

- HEKOMMEPUYECKOE
IOPUINIECKOTO JIUIA

- KOMMEPUYECKOe
HEIOPUIUYUECKOTO JIUIIA

- HEKOMMEPUYECKOE
bu3HYECKOro IuIa

0003HayeHne

00o03HaueHue

0003HayeHne

['pud yTBepkIeHus: pazMeniaercs B MpaBoM
BEPXHEM YTy

- BTOPOTO JIKCTA JOKYMCHTA
- IEPBOTO JIUCTA JIOKYMEHTa
- IEPBOTO ¥ BTOPOTO JIUCTA JOKyMEHTA
- 11000Tr0 JIMCTA JOKYMEHTA

Haumenosanue BUIA JIOKyMEHTa
YKa3bIBa€TCS Ha BCEX JOKYMEHTax, 3a
HCKIIIOYEHUEM

- muceMm B [lencuonnsrit pong PO
- IENIOBBIX (CITyK€OHBIX ) THCEM
- TmceM B YIpaBlieHHE
HAJIOTOBOH CITY>KOBI

- DIIEKTPOHHBIX IHCEM

benepanbHON

N3o0paxkenne repba opraHa MECTHOTO

CaMOYIIpaBJICHUS TOMCIIACTCA

- TO TEHTPY BepXHero Tmons OiaHka
JOKYMEHTa HaJl PeKBH3UTaMH OpTraHU3aIiN
- 1O CepeAMHE HUXHEro Moyl OlaHka
JOKYMEHTa TI0]] PEKBU3UTAMH OPTaHU3aluU
- TO0 CepeauHe BEpXHEro Tojs OlaHka
JOKYMEHTa TI0]] PEKBU3UTAMH OPTaHU3aIuU
- TO0 CepeauHe BEpXHEro Tojis OlaHka
JIOKYMEHTa HaJl PEKBH3UTaMHU OpraHU3aIuy

10.

B oaHOM [OKyMEHTE HE MOJDKHO OBITh
Ooiee

- TpEX aJpecaToB

- YETBIPEX aJPECaTOB
- ISITH aIpecaToB

- IIIECTH aJPECATOB

3agaua 4. IlepeiinuTe No CChUIKE:
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http://www.consultant.ru/document/cons_doc LAW_47274/51afa0a505fe55ab91f3c864c98ccl2
4d851d7bd2/ - Yuudunuposaunas ¢popma N T-1.

N3yunTe oTKpBIBIIMIACS TOKYMEHT - [Ipuka3 (pacmopspkeHue) o mpruemMe paboTHUKA Ha padoTy.

Ilepenaure o cChUIKE:

http://www.consultant.ru/document/cons_doc LAW_47274/c3075873a2e755a3c3eeSe4fe953a
0828380ab39/ - Yuudwunuposannas ¢popma N T-8\

N3yunrte OTKphIBIIMIACS HOKyMeHT - Ilpuka3 o mpekpamieHuu (pacTOp)KEHWUU) TPYIOBOTO
JOTOBOpa ¢ pabOTHUKOM (yBOJILHEHUH ).

Onupasch Ha H3y4yeHHbIE OOpPAa3I[bl, HCIOIb3YsI METOJBI U MPUEMBI pabOThl C JOKYMEHTaMH,
COCTaBbTE CIIEAYIOIINE TPUKA3bl MO JTUIHOMY COCTaBY:

- MpUKa3 o mpuéMe pabOTHUKA Ha PaboTy;

- IpHUKa3 O MPEKPaLeHUH (PACTOPKEHUH) TPYIOBOTO IOTOBOPA ¢ pAOOTHUKOM (YBOJILHEHHH).

YcaoBus A1 3an101HEHUS TPUKA30B:

1) 12 centsa6ps 2022 rona JlaruneBa Enena AHIpeeBHa 3aKiIiO4YMiIa TPYIOBOH JIOTOBOP C
KoHnTponbsHo-cueTHOl mnanaroii CTaBpOIOJIILCKOIO Kpasi B JMIE €€ mnpeacenarens AHIpes
AnekceeBnua KonecHukosa.

JsruneBy npuHsam Ha pabotry ¢ 13.09.2022 r. Ha HeompenenEéHHBIH CpPOK C
UCIBITaTENbHBIM CPOKOM - 1 Mecsll Ha JODKHOCTh BEAYIIETO CHElHalucTa B 3KCIEPTHO-
aHATUTUYECKUH oTaen ¢ okinagom 25 000 pyO6reit B Mecsll.

Odopmute npukaz o mpuéme Ha pabOTy Ha OCHOBAaHWUHU TPynoBOro goroBopa Ne 115 ot 12
ceHTs0ps 2022 u nuyHoro 3asBieHus srunesoit E.A. o mpuéme Ha paboTy.

2) HsaruneBa Enena AnapeeBHa B Mapte 2023 roga pemmia yBoJduTbes u3 KOHTpoJIbHO-
cueTHOH manarel CTaBpOIMOJIBCKOTO Kpasi, TaK Kak Hala Apyryio paboTy ¢ 0Ooiiee BBITOAHBIMU
s He€ yenoBusiMu. 24 mapra 2023 roga oHa Hamucajga Ha WM TpeAcenarens 3asBieHue o0
YBOJIBHEHUHU 1O COOCTBEHHOMY enaHuto ¢ 7 ampenst 2023 r. JlaHHoe 3asBieHHE ObLIO yKa3aHO B
IpHUKa3e B KAYECTBE €r0 OCHOBAHMS.

Odopmute mpuka3 O MPEKPalIeHWH TPYAOBOTO JOTOBOpPAa HAa OCHOBaHMM cTaThbu 77 1. 3
TpynoBoro koaekca P® (pacTopkeHHe TPYIOBOTO JOTOBOpa MO WHHIIMATHBE paOOTHUKA).

3) 29 urons 2020 roma I'puropreBa Anna CepreeBHa 3akiouuia TPYAOBOW JTOTOBOpP C
VYnpasnenunem denepanbHoil Ciy)ObI 10 Haa30py B chepe cBsizu, HHPOPMAIIMOHHBIX TEXHOJOTUN U
MaccoBbIX KoMMyHHKaIui no CeBepo-KaBkasckomy ¢enepaibHOMY OKPYTY B JHUIIE €€ PYKOBOTUTEIS
[TonssunueBa JImutpus BauecnaBoBuya.

['puropseBy NpUHSIIM BPEMEHHO B OTJEJN IO 3aIlIUTE MpaB CyOBEKTOB MEPCOHANBHBIX JaHHBIX
¢ 03.07.2023 1. mo 19.11.2023 r. Ha mepuoa OTMycKa Mo 6epeMeHHOCTH U poaam CamoxuHoM A.B.
Ha JIOJDKHOCTH crienuanucta | paspsga c okiaxom 20 000 py6reit B mecsi.

OdopmuTte mpukas o npuéme Ha pabOTy Ha OCHOBaHUH TPY0BOTO AoroBopa Ne 87 ot 30 utoHs
2023 r. u muuHoro 3asBienus ['puropreBoit A.C. o nmpuéme Ha padoTy.

4) 17 wHos6ps 2023 roma I'puropreBa AmnHa CepreeBHa Hamucajga 3asBiIeHUE 00
YBOJIBHEHUU MO CcOOCTBeHHOMY kenaHuto ¢ 20 Hoa6ps 2020 r. B CBA3M C OKOHYaHHEM CpOKa
TpyZoBOro goroopa. JlaHHoe 3asBiieHUE ObUIO YKa3aHO B IIPHKa3e B KAU€CTBE €ro OCHOBAHUS.

Odopmure mpuka3 O MPEKpalleHUH TPYAOBOTO JOTOBOpAa HAa OCHOBaHMM cTaTbu 77 1. 2
TpynoBoro xoaekca P® (ucTedyenne cpoka TPyIOBOTO JOTOBOpA, 32 MCKIIOYCHHEM CIy4aeB, KOTIa
TPYIOBBIE OTHOIIEHUs (AaKTHUUECKH NPOAODKAIOTCS W HHU OJHA W3 CTOPOH He ToTpedoBana ux
MIpeKpaIieHus).

KpuTtepuu u mkaia oueHKH BbINOJTHEHHsI 3aIaHUs /ISl MPAKTHYECKO#i MOAr0TOBKH
o0yyarommxcs
OIeHKa «OTIMYHOY BBICTABISIETCS] CTYICHTY, €CITM OH CAMOCTOSTENBHO U TPABUIIBHO BBITOJHUII
HNPaKTUYECKYIO 3a1ady, YBEPEHHO, JIOTUYHO, IOCIENOBATEILHO M apryMEHTHPOBAHO H3JIarajl CBOE
perieHue, UCIoJb3ysl MOHATHS MPOo(eCCUOHATBLHOMN CepHI.
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O1eHKa «X0pOomIoy» BBICTABIACTCS CTYACHTY, €CIH OH CAMOCTOSITEIbHO U B OCHOBHOM BBITTOJTHHJI
NPAaKTUYECKYIO 3a7a4y, YBEPEHHO, JIOTUYHO, MOCJIEJOBATEIbHO U apryMEHTHPOBAHO H3Jarajl CBOE
pernieHue, UCIoJb3ysl MOHATHS MPOo(heCCUOHATBLHOMN CEpHI.

O1eHKa «YJOBJICTBOPHUTEIHLHO» BBICTABISIETCS CTYACHTY, €CIIMK OH B OCHOBHOM BBITTOJIHUII
HPaKTHYECKYIO 3aJady, JOMYCTHII HECYIIECTBEHHbIE OMIMOKH, c1ab0 apryMEHTHPOBANI CBOE PEIICHHE,
HE UCIIOJIB3Ysl B MOHATHUS MPO(ecCHOHANBHOM chephl.

OmleHKa «HEYJOBICTBOPUTEIbHO» BBICTABISIETCS CTYACHTY, €CIM OH HE  BBIOJHHI
NPaKTUYECKYIO 3a7auy WM BBITOJHWI (PEIIni) C TpyObIMH OIIMOKAMH.

Ilepeyenb THIIOBBIX TeM pedepaToB
[Tepeuens TeM npuBeneH B 11. 5.4. PII
Kputepuu u mkana oueHku pedepara.

HoBu3Ha Tekcra:

a) aKTyaJIbHOCTh TEMbI UCCIICOBAHHS,

0) HOBM3HA M CAMOCTOSITEIHHOCTh B IMOCTAHOBKE MPOOJIEMBI, (POPMYIMPOBaHUE HOBOTO aCTEKTa
U3BECTHON TpPOOJIEMBbI B YCTAaHOBICHHUM HOBBIX CBSI3€H (MEXKIPEIMETHBIX, BHYTPUIIPEIMETHBIX,
WHTETPAIIOHHBIX ),

B) YMEHHUE paboTaTh C UCCIEAOBAHUSIMH, TUTEPATYPOd, CUCTEMATU3UPOBATH U CTPYKTYPHPOBATH
MaTepua;

T') aBTOPCKast MO3UIIHS, CAMOCTOSATEILHOCTh OLIEHOK U CYXJICHUI;

1) CTUJIEBOE €AMHCTBO TEKCTA.

CreneHb pacKphITHs CYITHOCTH BOTIPOCa:

a) COOTBETCTBHE IIJIaHA TeMe pedepara;

0) COOTBETCTBHE COJIEPKAaHMS TEME U TUIaHy pedepara;

B) IIOJIHOTA U TJTyOWHA 3HAHUU 110 TEME;

') 000CHOBaHHOCTb CIIOCOOOB U METOOB paObOTHI C MATEPUAIIOM;

€) ymMmeHue 000011aTh, AesIaTh BBIBO/IbI, COTMIOCTABIISTH PA3IUYHbIE TOUKU 3PEHUS I10 OJHOMY
Borpocy (mpobieme).

ObocHosanHocmb 6b100pa UCOYHUKOS.!

a) OIICHKA UCTIOJIB30BaHHOW JTUTEPATYPhI: IPUBJICUEHBI JTH HanOOJIee H3BECTHBIC PA0OTHI IO TEME
UCCIIeIOBaHUs (B T.4. )KypHAJIbHbIE MyOJIMKALUK NOCTIEIHUX JIET, MOCIEIHUE CTATUCTUYECKUE TaHHBIE,
CBOJIKHU, CITPABKH U T.11.).

Cobnrooenue mpebosanuil kK ohopmaenuio:

a) HaCKOJIbKO BEpHO 0(hOPMIIEHBI CCHITKU HA MCTOIB3YEMYIO TUTEPATYPY, CIUCOK JINTEPATYPHI;

0) oreHKa rpaMOTHOCTH U KYJIBTYPBI U3JI0KEHHS (B T.4. opdorpaduaeckoit, MyHKTYallMOHHOM,
CTHJINCTUYECKOU KYJIbTYpPBI), BIAJCHHE TEPMUHOIOTHEH;

B) coOmroieHne TpeboBaHuil K 00bEMY pedepara.

Ouenka XapakTepuCTUKH 0TBETA U pedpepaTa CTyIeHTA

5 (oTam4yHoO) CTaBUTCS, €CIIM BBIIOJIHEHBI BCe TPEOOBaHUs K HAMMCAHUIO U 3aIIUTE
pedepara: obo3HaueHa mpobiaeMa U OOOCHOBaHA €€ aKTyaJbHOCTD,
CHCJIaH  KpaTKUM  aHaIW3  PA3jM4HBIX TOYEK 3peHUs  Ha
paccMaTpuBaeMyl0 MpoOOJIEeMy W JIOTUYHO H3JI0XKEHA COOCTBEHHAas
no3uLus, cHopMyIupoBaHbl BBIBOJBI, TEMa PACKPHITa IMOJHOCTHIO,
BBIZICp)KaH  O00BEM, COOMIOJEHBI  TpPeOOBaHWS K  BHEIIHEMY
Oq)OpMHeHI/IIO, JaHbl TOpPAaBUJIBHBIC OTBCTBI Ha JOIMOJHUTCIBHBIC
BOIIPOCHIL.

4 (xopoo) OCHOBHBIE TpeOOBaHUs K pedepaTy M €ro 3allUTe BHITIOIHEHBI, HO TIPH
9TOM JOITYHICHLL HG,Z[O‘-IéTI:I. B YaCTHOCTH, UMCHKOTCA HCTOYHOCTU B
U3JI0KEHU U MaTepuaia; OTCYTCTBYET Joruyeckas
MIOCJIEIOBATENIBHOCTh B CYXKIEHHSX; HE BbIIEpKaH 00bEM paloThI,
HMCIOTCA YIOYIICHHUSA B O(l)OpMJIeHI/II/I; Ha JOIMNOJIHUTCIIBHBIC BOIIPOCHI
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IMpU 321U TC JaHbI HCTIOJHBIC OTBCTHI.

3 (Y10BJI€TBOPHUTEJIBHO)

BBIBOJI.

UMECIOTCS CYIIECTBEHHBIC OTCTYIUICHHS OT TPEOOBAaHWH K HAIMCAHUIO
u opopmiieHHIO pedepaTta. B yacTHOCTH: TeMa OCBelleHa YaCTUYHO;
JOTMYIIEeHbI (aKTHYECKUE OIMMOKH B COJEP)KaHUU PAOOTHI WU TIPH
OTBCTC HAa JOIOJHHUTCIBHBIC BOIIPOCHI; BO BPpCMH 3alIUTBI OTCYTCTBYCT

2
(Hey10BJIETBOPUTEJIbHO)

TemMa pedepara HE PpacKphbITa,
HEMMOHUMaHHNE MTPOOJIEMBI.

OOHapyKUBAETCS CYIIECTBEHHOE

TunoBbIE€ TECTOBLIE 3aJaHuA

1. | HeaTeabHOCTb, obecrieunBaroIias | - AeJIONPOU3BOACTBO
JIOKYMEHTHPOBAHHUE, JOKYMEHTOOOOPOT, | - JOKyMEHTAIIHOHHOE 00ecIieueHUe YIPaBICHUs
ONEPATUBHOE XPAHEHHWE W HCHOJb30BAHUE | - YIIPABICHUE JOKYMEHTaAMHU
JIOKYMEHTOB - 3TO - ApXMBHOE JEJIO0

2. | MarepuanbHblii OOBEKT, MPEAHA3HAYCHHBIN | - HOCUTEIb (JOKYMEHTUPOBAHHOW) HH(MOpMAIUU
JUTSt 3aKpervieHus, XpaHeHust (1 | - TOKyMEHTHpOBaHHAas! UH(OPMAITHS
BOCITPOM3BEJICHUS) PEYCBOM, 3BYKOBOW WJIH | - TOKYMEHT
n300pa3uTeabHON HH(OPMAIIH - 3TO - uHdopMaIHs

3. | IloBTOpHBII AK3EMIUISP MOJIMHHMKA | - TyOJHKAT JOKyMEHTa
JIOKYMEHTA - 3TO - KOTIMSI TOKYMEHTa

- KCEpOKOMUs JOKyMEHTa
- (hoTOKOIHSI TOKYMEHTA

4. | CBolicTBO  JOKyMEHTa  BBICTyHaTb B | - OpUAMYECKasl 3HAUUMOCTb TOKyMEHTA
KauecTBe MTOATBEPKICHUS NIEJIOBOM | - FOpUANYECKas CHJIa JOKYMEHTA
NESTeIBbHOCTH JIMOO COOBITMH  JIMYHOTO | - Ay TEeHTUYHOCTD
XapakTepa - 3To - IPaBOBasi IPUTrOAHOCTh JOKYMEHTa

5. | CBOMCTBO 3JIEKTPOHHOIO JOKYMEHTa, IpPH | - JOCTOBEPHOCTH
KOTOPOM coJiepKaHue 3JIEKTPOHHOIO | - [IEJIOCTHOCTh
JOKYMEHTa SIBJISIETCS TMOJHBIM M TOYHBIM | - IOpUAUYECKasl 3HAUMMOCTb JIOKYMEHTa
IIPEICTABICHUEM MOATBEPKIAEMBIX | - IPUTOTHOCTD JJI UCTIOIb30BAHMS
orepanui, AEATENLHOCTH WIN (HAKTOB H
KOTOPOMY MOHO JOBEPSITh B
NOCIIEAYIOLIUX onepanusx W B
MOCJIETYIOLIEH AESTENbHOCTH - 3TO

6. | JesTenbHOCTSD, IIEJICHANPABJICHHO | - TOKyMEHTAIIMOHHOE 00ecreueHNe YIPaBICHUs
obOecnieunBaromas GyHKIUU  YOPaBIEHUS | - JEIOMPOU3BOJCTBO
JOKYMEHTaMHU - 3TO - yIpaBJ€HUE TOKyMEHTAMHU

- ApXUBHOE JEJI0

7. | Jlmer Oymaru WM 3JEKTPOHHBIM IIAOJOH C | - OJaHK TOKYMEHTa
PEKBU3HUTAMH, UACHTUPUIHUPYIOMUMU | - GOPMYJIISIp TOKyMEHTa
aBTOpa OPHUIIMATIBHOTO TOKYMEHTA - 3TO - (popma noxymeHnTa

- TOKYMEHT

8. | lokyMeHT, CO3JaHHBIi  OpraHu3auuei, | - opUIHATBHBINA TOKYMEHT
JOJDKHOCTHBIM JINLIOM WJIM TPaXXJIaHUHOM, | - JOKYMEHT
0(pOpPMIICHHBIN B YCTAHOBJIEHHOM TOPSIJIKE - | - 3JCKTPOHHBIM JOKYMEHT
3TO - APXUBHBIN JOKYMEHT

9. | [IpaBoBble OCHOBBI [IJisi JIE€ATEIBHOCTH | - ['paxknanckuit kojgexkc PO
IOPUINYECKUX JIUI YCTaHABINBAET - Hanoroswiii xonekc PO

- Tpynosoii koaexkc PO
- [Tpesupent PO
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10. | MU300pa3uTenbHblii  TOKYMEHT, B KOTOPOM | - rpapuyuecKkuii JOKyMEHT
n300pakeHue 00BbeKTa MOJTY4YeHO | - POHOJOKYMEHT
NOCPEICTBOM JIMHHM, IITPUXOB, CBETOTEHH, | - POTOJOKYMEHT
TOYEK, L[BETA - 3TO - U300pa3UTENIbHBIN IOKYMEHT
11. | 3anuce wuHpoOpMaAIMM Ha HOCUTENE IIO | - JOKyMEHTHPOBaHHE
YCTaHOBJICHHBIM IIPABHJIAM - 3TO - CPE/ICTBO JOKYMEHTHUPOBAHUS
- IOKyMEHT
- cucTeMa IOKYMEHTHUPOBaHUS
12. | Ox3emmsap JIOKYMEHTA, IIOJIHOCTBIO | - KOIUSA JOKYMEHTa
BOCITPOM3BOISIIINI nH(popMaIuio | - TyOoJIUKaT TOKYMEHTa
MO/JIMHHUKA JTOKYMEHTA - 3TO - ororpadus noxkymeHTa
- KCEpOKOMHUSI IOKYMEHTa
13. | PexBu3uT, (UKCHPYIOIUI coriacue WM | - BU3a
HEecorylacue  JIOJDKHOCTHOTO  JIMIA  C | - IOATMHKCH
COJIEp’)KaHUEM JIOKyMEHTA - rpu¢ yTBEp)KICHUS
- rpu corsIacOBaHUS
14. | YcranoBneHnue €IUHBIX HOPM U | - CTaHAapTHU3aLUs
TpeOOBaHUH, MIPEABSBISIEMBIX K | - yHUpUKams
JIOKYMEHTaM - 3TO - HOPMHPOBaHUE
- KOHTPOJIMPOBAHUE
15. | PexBusur, cozepaKaIIui YKa3aHus | - pe30JIIOLHUs
JMOJKHOCTHOTO  JIMLIAa 1O  HCIOJIHEHUIO | - TpUd
JIOKYMEHTA - 3TO - BU3a
- TIOATHCH
16. | Cioco6 mnpumaHusi JOKYMEHTY IPaBOBOTO | - YTBEPKACHUE TOKYMEHTa
cTaryca - 3TO - IOAMMCAaHUE TOKYMEHTa
- oopmIIeHHE JOKYMEHTa
- yHu(UKalus JOKYMEHTa
17. | JOKyMeHTBI, B KOTOPBIX 3a(UKCHPOBAHBI | - ICPBUYHBIC
UCXOJHBIE JAHHBIE - BTOPUYHBIE
- CBOJIHBIE
- IEpPBOOYEPETHBIE
18. | COBOKYMMHOCTh CBEACHMH O TIpolieccax | - yrnpaBieHYecKass HHPOpMaIIHs
OIIEPAaTUBHOM, IIPOM3BOJICTBEHHOM, | KOMMepUecKas HHpopManus
KOMMEPYECKOH, ¢buHaHCOBOM U | - onepatuBHas HHMOpPMAITUS
XO3SIMCTBEHHOM  JIEATENBbHOCTH  JIIOJEH, | - XO3sAHCTBeHHAs: HHPOPMAIUI
WCTIONb3yeMON Uil  PYKOBOJCTBA  3TOM
JESITENIBHOCTBIO - 3TO
19. | JloKyMeHTBI MOTYT CO34aBaThCs - Ha OyMaXHOM HOCUTEJE U B DIECKTPOHHOM
dopme
- TOJIBKO Ha OYMa)XKHOM HOCHUTEJIE
- TOJIBKO B AJICKTPOHHOU (hopme
- wid Ha OyMaXHOM HOCHUTEJIE WIH B
AIIEKTPOHHOHU opme
20. | IokyMeHTBI, B  KOTOpbIE  COOHMPAIOTCS | - CBOJIHBIC
JaHHBIE W3  HECKOJNBKHX  MEPBUYHBIX | - 0000IIaronme
JIOKYMEHTOB - pe3ynbTaTUBHbIE
- CTaTUCTHYECKHE

Kpurtepnu u mkaJja oueHKH TeCTHPOBAHUA

KonmuecTBo MmpaBUIIbHBIX OTBETOB!
Memnee 52% - «HEyIOBIETBOPUTEIBHOY
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53-70% — «yZOBIETBOPUTEIBLHO
71-85% — «xopo1o»
86-100% — «OTIMYHO»

IlepeyeHb TUIIOBBIX T€M /1Jis1 BHINIOJTHEHUS] KOMIIbIOTEPHOM NMpe3eHTalluH
Tema 3. ITopsaok opopmiIeHUS TOKYMEHTOB
Tema 4. MapopManimOHHO-CTIIpaBOYHAS JOKYMEHTAITUS

KpuTepun onieHK# npe3eHTannu

Kpurepun onieHuBanus:

1. ConepxaHue Npe3eHTAIUN:

e PACKpPBITHE TEMbI

e TMojava Marepuia (000CHOBaAaHHOCTH pa3/IelICHUsI Ha CIIaiibl)

e Hamuuue M 00OCHOBAaHHOCTH rpaduyeckoro odopmienus (pororpaduii, cxem, pUCyHKOB,
JUarpaMm)

e TPaMOTHOCTH U3JIOKEHHS

e HaJM4YME MHTEPECHOMU JOMOIHUTENbHON NHPOPMAIUH 110 TEME MTPOEKTa

e CCBUIKM Ha HCTOYHUKHU MH(popMaruu (B T.4. pecypcel HTEpHET)

2. OdopmiieHne pe3eHTAIIN

e CIMHCTBO JIW3alHA BCEH MPE3EHTALUHN

e 000CHOBAaHHOCTH MPUMEHSIEMOTO TU3aiiHa

e EIMHCTBO CTHJIS BKJIIOUYAEMbIX B MPE3EHTAIIMIO PHCYHKOB

e TPUMEHEHHE COOCTBEHHBIX (aBTOPCKHUX) JIEMEHTOB 0(hOPMIICHHS

e ONTUMM3ALUA TpadUKU

3. O6ocHOBaHHOE HCIIONB30BaHUE 3(PGEKTOB MyJIbTHMEaHa: TpaduKu, aHUMAIMH, BHUIEO,
3BYKA.

4. Hapuramusi: HaIM4yue OTJIaBJICHU, KHOMOK MEpEeMEIeHHsI 110 CllaiiflaM MU TUIIEPCCHUIOK.

5. Jloknaza Ha 3aJaHHYIO TEMY C UCIIOIb30BAHUEM IIPE3CHTALUH.

Ouenka XapakTepuCTHKHU Npe3eHTallU

5 (oT1MuHO) B nmpeseHTanuu MONMHOCTBIO U TIYOOKO pPACKPBITO HAIMOJIHEHUE
(conmeprkaHue) MPENCTaBIAEMON TEMBI, YETKO OIpe/esieHa CTPYKTypa
Ipe3eHTAllMM, OTCYTCTBYIOT  (akTuueckue (cojeprkarelnbHbIe),
opdorpaduyeckue wu crwimcTHUeckue ommOku. Ilpencrasien
Hepe4YeHb MCTOYHUKOB, O(OPMIIEHHBIM COIIACHO OOIIENPUHATHIM
TpeboBaHusM. lIBeToBbIe, MIPUGPTOBBIE pEIICHUS, PACIOJIOKECHHE
TEKCTOB M CXEM B KaJpax COOTBETCTBYIOT TPEOOBAaHUSAM peanu3aluu
NPUHIUIIA HATJSITHOCTU B O0YUYEHUH.

4 (xopoo) B mnpe3eHTanuum NOJHOCTBIO PAcCKpBITO HAMOJIHEHHE (COIEp:KaHue)
MpEJICTaBIsIEMON TeMbl; YETKO OIpejesieHa CTPYKTypa IMpe3eHTalllH;
UMEIOTCS HE3HAYMTENbHbIe (pakTHyeckue (CoaepKaTeibHbIe) OINOKI
u opdorpaduyeckue U CTUIUCTHUYECKHUE OIMMOKU (HE Oosee Tpex).
[IpencraBnen mepedeHb HMCTOYHUKOB, O(OPMIICHHBIH COTJIACHO
oOmenpuHATEIM TpeboBaHusM. l[BeToBbIe, MIPUDTOBBIE pEIICHMUS,
pacroyio)keHHe TEKCTOB M CXeM B KaJpax He B IOJHOH Mepe
COOTBETCTBYIOT TPeOOBaHUSAM peau3alliy MPUHIUIA HATJSIHOCTH B
00y4YeHHUHU.

3 (ynoBaeTrBopuTebHO) | B mpe3eHTanuu He MOJHOCTHIO PACKPBITO HAMOJHEHHUE (ComepiKaHue)
MPEJICTaBISIEMON TEMBI; YE€TKO OIpe/eNieHa CTPYKTypa IMpe3eHTAIlNH,
MMEIOTCSl He3HAUMTEINIbHbIE (DaKTHYECKUE (COAepIKaTEIbHbIC) ONTHOKH
u opdorpadpuueckue U CTHIUCTHYECKHE OIMOKM (He Ooiee Tpex).
[IpencraBieH mnepeyeHb HMCTOYHHMKOB, OJHAKO odopmiieHHe He
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COOTBETCTBYET OOIIETTPUHATHIM TpeOOBaHUSM. [BeToBHIE,
mpu(TOBBIE PELIECHUS, PACTIOJI0KEHUE TEKCTOB M CXEM B KaJpax HE B
MOJTHOM Mepe COOTBETCTBYIOT TPEOOBAHUSAM peANM3aLUU TPUHIIUIIA
HarJIsJHOCTU B OOyUEHUH.

2

(Hey10BJIETBOPUTEJIbHO) | IPEACTABISIEMON TEMBI; HE YETKO ONpEeeHa CTPYKTypa pecypca;

B  npeseHranum < He  pacKkpbITO  HANOJHEHHE  (COJEp’KaHue)

UMEIOTCS dakTuyeckue (comepkaTenbHBIC) OIIMOKHU u
opdorpapuyeckue wu crwimcTHUeckue ommOku. Ilpencrasiien
nepeYeHb HCTOYHUKOB, OIHAKO OQOPMIICHHE HE COOTBETCTBYET
oOmenpuHATEIM TpeboBaHusM. [[BeToBBIe, MIPUGTOBBIE pENICHMUS,
pacmoyio’)keHHe TEKCTOB M CXeM B KaJpaX HE COOTBETCTBYIOT
TpeOOBaHUSIM peasTu3alliy MPUHIINIIA HATJISHOCTH B O0YUCHHH.

TunoBble 3a1aHus 11 IPOMEKYTOYHOM aTTeCcTAallMU (3a4eTa)

ITepeyeHb THIIOBBIX KOHTPOJILHBIX BOINPOCOB /ISl IPOMEKYTOYHOH aTTecTaluM (3a4eTa)

[\ I

nhkw

11.
12.
13.
14.
15.
16.
17.
18.

19.
20.
21.
22.
23.
24.
25.
26.

[TonsTHE nEnOnpPOU3BOICTBA.

CymHOCT, U COJepKaHuE JIOKyMEHTALIMOHHOTO OO0ecHeueHusi TOCYJapCTBEHHON W
MYHUIIUTIATBHON CITY>KOBI.

[TonsiTrie ¥ BUIBI JOKYMEHTOB.

CBoiicTBa U QYHKIUHU TOKYMEHTOB.

CocTaB HOPMaTUBHO-TIPABOBOW 0a3bl IOKYMEHTAIIMOHHOTO 00ECTICUeHHs TOCYIapCTBEHHON
U MYHHUIIMIIAIBHOM CITYKOBI.

3akonomarensctBo P®, mpaBoBeie akthl [Ipesuaenta, IIpaButensctBa P®, denepanpHbIx
OpTraHoOB HUCIOJIHUTEIBHOMU BJIaCTHU B O6HaCTI/I AOKYMCHTAIIUOHHOT'O OGGCHG‘-IGHI/ISI
rOCYJapCTBEHHON M MYHHITUTIATHHOU CITY>KOBI.

locymapcTBeHHBIE CTaHAAPTBI HAa JOKYMEHTAIUIO, OOIIEPOCCHICKUE KIACCH(PUKATOPHI
TEXHUKO-D)KOHOMHUYECKOHN M COIMAIbHON WH(OpMaITUH.

OOuwmii BUJ 1 cOCTaB PEKBU3UTOB IOKYMEHTA.

TpeboBanust K 0OPMIICHUIO PEKBU3UTOB IOKYMEHTA.

TpeboBaHMsT K W3TOTOBJICHUIO, Y4YeTy, WCIHOJB30BAHUIO M XPAHEHUIO OJIAHKOB C
BOCITPOM3BEICHUEM TOCYIapCTBEHHOTO Tepba PD, repooB cyOnekToB PD.

Iloustue n BHIbI 6.HaHKOB JAOKYMCHTOB.

CymHocTh, CBOWCTBA, BUABI 1 HCTOYHUKH HHPOPMAIIHIH.

[onsarue u coctaB HHPOPMAITUOHHO-CIIPABOYHBIX IOKYMEHTOB.

CyxeOHbIC TTHChMA.

Ha3nauenue u BUJbI OPTaHU3allMOHHBIX JOKYMCHTOB.

VYupeautenbckue JOKYMEHThI TOCYAAPCTBEHHBIX U MyHUIIUNAIBHBIX CTPYKTYP.

PernamenTupyromye 10KyMEHTHI TOCYIAPCTBEHHBIX U MYHUIUIIAIBHBIX CTPYKTYP.

PacnopsimuTtenbHble  JOKYMEHTBHI: TOHSTHE, BUIbl M OCOOEHHOCTH COCTAaBJICHUS U
oopmieHus.

[TonsiTe TOKYMEHTOOOOPOTA U €r0 OCHOBHBIE ATAIIBI.

Opranuzanus paboThl ¢ TOKYMEHTaMHU.

Perucrpanus 10KyMeHTOB.

HpOXO)K,Z[eHI/IG " IOpAAO0K UCITOJITHCHUA TOKYMCHTOB.

DIIEKTPOHHBIN TOKYMEHTOOOO0POT.

OnepatuBHOE XpaHEHHUE JJOKYMEHTALMH.

[TonroroBka JOKYMEHTOB K apXUBHOMY XpaHEHHUIO.

[Iepenaua nen B apXuB Ha MOCTOSTHHOE XpaHEHUE.

TunoBble NPaKTHYECKHE 3aJa4M I IPOMEKYTOUYHOI aTTeCTALNHU (3a4€Ta)
3amaua 1:
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Hcnonb3yst METOMIBI M TIPUEMBI Pa0OTHI C IOKYMEHTaMH, COCTaBbTE CIICIYIOIIUE TMPHUKA3bl I10
JUYHOMY COCTaBY:

npuka3z o npuémMe pabOTHHKAa Ha paboTy WIM TPUKA3 O TPEKpalieHUuH (PacTOPKEHUH)
TPYAOBOTO JIOTOBOpa C paOOTHUKOM (YBOJIBHEHUH).

YcaoBus AJs1 3a110JTHEHUA NIPUKA3a:

13 mas 2022 roma IlerpoBa Enena AHApeeBHa 3akiioudiia TPYJOBOM JOTOBOpP  C
[Ipencenarenem J{ymer CtaBpononbsckoro kpas (Benuknans Hukomnaii TumodeeBuu).

[TerpoBy mpunsmu Ha pabory ¢ 14.05.2022 r. Ha HeoONpeAeNEHHBIH CPOK C
UCIIBITATEIbHBIM  CPOKOM - | Mecsly Ha JOKHOCTh crneuuanucta B Komurer J{ymbl
CTaBpOIoOIBCKOTO Kpas o OI0HKETY, HajloraM B (PMHAHCOBO-KPEIUTHOM MOJUTHKE ¢ okIaaom 25 000
pyOreii B Mecs.

OdopmuTe npukasz o npuéme Ha pabOTy HAa OCHOBAaHUHU TpyAoBoro goroBopa Ne 115 ot 13 mas
2022 u nuuHoro 3asBienus [lerposoit E.A. o mpuéme Ha paborty.

3amaua 2:

Hcnonb3ys MeToAbl U pueMbl padOThl C JOKYMEHTaMH, COCTaBbTE CIEAYIOIIUE MpPUKa3bl MO
JUYHOMY COCTaBY:

npuka3z o npuémMe pabOTHHKAa Ha paboTy WIM TPUKAa3 O TPEKpalleHUuH (PacTOPKEHUH)
TPYAOBOTO JIOTOBOpa C paOOTHUKOM (YBOJIBHEHUH).

YcaoBus AJs 3aN0JHEHUs PUKA3a:

CunopoBa Enena AmunngpeeBHa B wmapte 2023  roga pemmia  yBOJMTHCS W3
AnvmunucTpanuu M300MIbHEHCKOTO MYyHHIIMITATBHOTO OKPYTra, TaK Kak Haluia JIpyrylo padoTy c
Oosiee BBITOAHBIMH JUIsi He€ ycmoBusimu. 24 mapra 2023 roga oHa Hamucana Ha uMs [ J1aBbI
OKpyra 3asBieHHE OO0 YBOJBHEHHH N0 COOCTBEHHOMY XenaHuto c¢ 7 ampens 2023 r. JlanHoe
3asBJIeHUE ObUIO YKa3aHO B MIPUKa3e B KAUECTBE €ro OCHOBaHMUSI.

OdopMuTe mpuKa3 O MPEKpalleHWH TPYAOBOrO IOTOBOpAa HAa OCHOBAHHWH CTaTbu 77 M. 3
TpynoBoro koaekca P® (pacTopkeHue TPYIOBOTO JOTOBOpa MO WHHIIMATHBE paOOTHUKA).

3agaua 3:

Hcnonb3ys METOIbI M IPUEMBI Pa0OTHI C TOKYMEHTAaMH, COCTaBbTE CIEIYIOIIUE MPHUKa3bl I10
JUYHOMY COCTaBY:

npuka3 o npuéme pabOTHHKAa Ha pPabOTy WIM MpHKa3 O MPEeKpalleHUuH (pacTOp>KEHHH)
TPYIOBOTO JOTOBOPA ¢ PaOOTHUKOM (YBOJIHLHEHUHN ).

YcioBus AJ5 3aNI0HEHUs PUKAa3a:

29 wurons 2020 roma NBanoBa AnHa CepreeBHa 3akjloudia TPYJOBOM JIOTOBOp C
[Ipencenarenem  Komurera CTaBpOmOJBCKOTO Kpas MO TOCYIapcTBEHHBIM 3akymnkam (PO
npeacenarenss — llleBuenko Anexcanap BacunbeBuu).

VBaHOBY TmpuUHSIM BpeMEHHO B OTAeN (OPMHUPOBAHUS U pa3MelleHUs HUHPOpMAIUH O
3akynkax ¢ 01.07.2020 r. mo 01.09.2020 nHa mepuox oOTHycKa MO OEPEMEHHOCTH U POAaM
CamoxuHoit A.B. Ha nmomwkHOCTh crenuanucta 1 paspsga c okiagom 22 000 pyOuieit B Mecsil.

Odopmure npukas o npuéme Ha paboTy Ha OCHOBaHUH TPY0BOTO g0oroBopa Ne 87 ot 29 uroHs
2020 u nmuunoro 3asBienus MBanosoit A.C. o nmpuéme Ha padoTy.

3agaua 4:

Hcnonb3ys METOIbI M IPUEMBI Pa0OTHI C TOKYMEHTaMH, COCTaBbTE CIEIYIOIIUE MPHUKa3bl I10
JUYHOMY COCTaBY:

npuka3 o npuéme pabOTHHKAa Ha pPabOTy WJIM MPHKa3 O MpPEKpalleHUuH (pacTOp>KEHHH)
TPYIOBOTO JOTOBOPA ¢ PAOOTHUKOM (YBOJIHLHEHUHN ).
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YcioBus AJs 3aNI0THEHUs PUKAa3a:
25 asrycra 2020 roma VBanoBa Anna CepreeBHa Hamucaiga 3asBiICHHE 00 YBOJbHEHUHU
10 COOCTBEHHOMY kemanuto ¢ 1 ceHTs0pst 2020 r. B CBS3W ¢ OKOHYAHUEM CpPOKa TPYIOBOTO JIOTOBOPA.
JlanHoe 3asiBieHME OBLJIO YKa3aHO B NPUKa3e B KAaueCTBE €0 OCHOBAHUSI.

Odopmure mpuka3 o MNpeKpanieHud TPYIOBOTO JOTOBOpa HAa OCHOBAHMM CTAaThu 77 T. 2
TpynoBoro konekca P® (ucreueHue cpoka TPYJOBOTO JOTOBOPA, 32 MCKIIOUYEHHUEM CIIydaeB, KOI/ia
TPYIOBbIE OTHOIIEHUS (PaKTUYECKU NPOAODKAIOTCA M HU OJHA W3 CTOPOH HE moTpeboBana HX
IIPEKPALLEHUS).

KpuTtepuu u mkasna oueHKH 3a4eTa
OmeHka  «3a4T€HO»  COOTBETCTBYET  KpPUTEPUSAM  OLIEHOK  OT  «OTJIMYHO» IO
«YZOBJIETBOPUTEIBHOY. Onenka «HE3a4YTEHO» COOTBETCTBYET KPUTEPHUIO OLIEHKH
«HEYJIOBJIETBOPUTEIHHO.

Onenka Kpurepuu oneHku
OTJINYHO BBICTABIIIETCS CTYJEHTY, €CJIM 3HaHHS OTIMYAIoTCAd TIIyOMHOW U
COJIEP/KaTENbHOCTBIO, JAETCSl IOJHBIM MCUEpNBIBAIOLIUMN OTBET Ha
BOIPOC; MPAaBUIBHO BBIIOJHUII MPAKTUYECKOE 3aJaHHeE.
XOpO1LIO BBICTABIIIETCS  CTYAECHTY, €CIM 3HAHUS HMEIT JIOCTaTOYHBIN
COIEpPKATENbHBI  YPOBEHb, OJIHAKO  OTJIWYAIOTCA  cladoi
CTPYKTYpPHUPOBAHHOCTBIO; COJEP’KAHUE BOINPOCA PACKPHIBAETCS, HO
UMEIOTCS HETOYHOCTH; JAOMYCTHJI HECYIIECTBEHHYIO OIIMOKY IpHU
BBITIOJIHEHUH MPAKTHYECKOT0 3aJaHusl.
YI0BJIETBOPUTEILHO BBICTABIISIETCS CTYJIEHTY, €CIIM COJepKaHUE BOMpPOca pacKphITO ciado,
3HaHUS ~ UMEIOT  (pparMeHTapHBId  XapakTep,  OTIUYAOTCS
MOBEPXHOCTHOCTBIO W MaJlol  COJEP)KaTeNbHOCThIO, HMEIOTCS
HETOYHOCTH MpPHU OTBETE; JOMYCTHJI CYIIECTBEHHYIO OLIMOKY TNpHU
BBIMOJHEHUH NMPAKTUYECKOTO 3a/1aHuS.
HEYJIOBJICTBOPUTENBHO | BHICTABISIETCS  CTYACHTY, €CIM OOHApy>XeHO HE3HaHWE WJIH
HENOHMMaHHE CTYACHTOM IIpeiMeTa U3Y4YeHHUS TUCIUILIMHBI,
COJIep’)KaHUE BOIPOCOB HE PACKPBITO, HE BBIIIOJHUI IPAKTHUECKOE
3aJlaHue.

8. YHEBHO-METOJUYECKOE n NH®OPMALIMOHHOE OBECIHHEYEHMUME
JANCTIIAITIIMHBI
8.1. OcHoBHas1 TuTEpaTypa
1. Ky3uenos, W. H. JlokymeHTannoHHOe oOecredeHue ympasieHus. J[oKyMeHTOooOOpoT u

JIETOTIPOU3BOJICTBO : YUEOHUK W TpakTukyMm it By3oB/ WM. H. Ky3nenoB. — 4-e u3z., mepepad. u
nor. — Mocksa : U3marensctBo FOpaiit, 2023. — 545 c. — (Bricmiee oOpazoBanue). — ISBN 978-5-
534-16003-1. — Tekct : oamektpoHHbi // OOpa3oBarenpHas Iuiarpopma FOpailt [calt]. —

URL: https://urait.ru/bcode/523612

2. Kysznenos, . H. JlokyMeHTaniMOHHOE 00€CTICUCHHUE YIIPaBICHUS MMEPCOHAIOM : YIeOHUK U
npaktukyM s By3oB/ WM. H. Ky3neno. — 2-e u3n. — Mocksa : U3natensctBo FOpaiit, 2023. —
393 c.— (Bwicmiee oOpazoBanue). — ISBN 978-5-534-14830-5. — Tekcr : SIeKTpOHHBIA //
Oo6pazoBarenpHas maTdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/511202

8.2. lonotHMTEIBHAS JIUTEPATYpPa
1. Abynanze, [I. I'. JlokymeHTalmoHHOE OOecIieueHUEe yIpaBiICHUs MMEPCOHATIOM : YUYCOHUK U
npakTukyM ais By3oB / JI. I'. AGynanze, U. b. Beinpsbkkuna, B. M. MacnoBa. — 3-e u3z., nepepad. u
non. — Mocksa : U3narensctBo IOpaiit, 2024. — 374 ¢. — (Bwicmiee o6pa3oBanue). — ISBN 978-5-
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534-16669-9. — Tekct : oanektpoHHbli // OOpa3oBarenbHas Iuiatrgopma FOpait [cait]. —
URL: https://urait.ru/bcode/536724.

2. Hopoumna, JI. A. Opranmuzaiisi ¥ TEXHOJOTHS JOKYMEHTAIIMOHHOTO OOeCIeYeHUs
yIpaBieHUs . Y4eOHUK M mpakTukyMm 1is By3oB/ JI. A. Jloponuna, B. C. UputukoBa. — 2-¢ u3n.,
nepepad. u norn. — Mocksa : U3garensctBo FOpaiit, 2023. — 270 c. — (Bricuiee obpa3oBanue). —
ISBN 978-5-534-16016-1. — Tekct : snexktponHbIi // OOpa3oBarensHas miatdopma KOpaidt [caiit].
— URL: https://urait.ru/bcode/530251

3. KazakeBuu, T.A. [lokymeHntoBeneHue. JIOKYMEHTAIIMOHHBIH CEPBUC : YUYEOHUK W

npaktukyM ais By3oB/ T. A. KazakeBuu, A.U. Tkanuu. — 2-e u3n., wcrnp. u jgom. — MOCKBa :
N3narensctBo FOpaiit, 2024. — 167 c. — (Boicmiee o6pazoBanue). — ISBN 978-5-534-06273-1. —
Tekcr anekTpoHHbI  //  OOpasoBarenpHas  mwiatdopma  IOpaiit  [caiit]. ——

URL: https://urait.ru/bcode/538386

4. llysanosa, H. H. JlokymeHTannoHHOe oOecrieueHHe yrnpaBieHUs : yUeOHUK U MPAKTHUKYM
st cpeaHero npodeccuonansHoro odpaszosanus / H. H. lllyBanosa. — 3-e u3a., mepepalb. u gom. —
Mocksa : UsnarensctBo FOpaiit, 2024. — 247 c. — (IIpodeccuonansuoe obpazoBanue). — ISBN
978-5-534-16538-8. — Texkcr : anektponnsii // OOpa3zoBarenvHas tiatdopma FOpait [cait]. —
URL: https://urait.ru/bcode/536969 .

Cesepo-KaBKkasckuii coLasnbHbIii MHCTUTYT

BUBJIMOTEYHO-MHOOPMALIMOHHbIN
LIEHTP

2024-2025 yyebHbliirop,

8.3. [IporpammHoOe obecniedeHue

1. ITaker mporpamm MicrosoftOffice (uuen3nonHoe)
2. Microsoft Windows (JiiieH3uOHHOE)

3. 7zip (cBOOOIHO pacHpoOCTpaHsIeMOe, OTEUECTBEHHOE)
4. AaTHUBUpYC (JUIEH3UOHHOE, OTEUYECTBEHHOEC)

8.4. [IpodeccuonanbHbie 0a3bl JaHHBIX

1. ba3a nannbix «KopnopatuBHblii MeHekKMEHT. bubianoTeka ynpasienus» www.cfin.ru
2. baza nannbIx «CTpaTerndeckoe ympaBjieHUE U TUTAHUPOBaHUEY, http://stplan.ru//

3. baza nanHbix « THBECTUIIMOHHBIN MPOEKT», https://kudainvestiruem.ru/

8.5. UndopmaniuoHHbIE CIPABOYHbIE CHCTEMBI.

1. CnpaBouno-nipaBoBas cuctema «Koncynbrant [Imrocy, http://www.consultant.ru/

2. CnpaBOYHO-IIpaBOBasi CUCTEMA «3aKOHOIATEIbCTBO Poccumy
http://pravo.gov.ru/proxy/ips/?start_search&fattrib=1

8.6. UnTepHeT-pecypchbl

1. Mudopmammonnslit pecype «Projectimo.rux» http://projectimo.ru/

2. UadopmanmoHHbIN pecypc «DKoHOMHUKA U (prHAHCHD http://www.finansy.ru/
3. JlenoBoe undopmannonnoe npoctpanctso PBK www.rbk.ru

ITepuoanueckue u3gaHus:

1. XKypnan «/lemonpous3BoACTBO U JOKYMEHTOOOOPOT Ha IPEANPUATHN
Ucrounuk: https://delo-press.ru/journals/documents/?ysclid=m98hfgf5qa716575330

2. XKypnan «/lemonpons3BoacTBo» www.top-personal.ru

8.7. MeToanueckne yKa3aHusi 10 OCBOCHHUIO TV CIUTIIHHBI
MeToauyeckue yKazaHus sl NOATOTOBKH K JIEKIHH
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AynuTOpHBIC 3aHATHS IUIAHUPYIOTCSI B paMKax TakoW 0Opa30BaTENbHOM TEXHOJOTHH, Kak
poOJIEeMHO-OPUEHTHPOBAHHBINA MOIXO0/ C YYETOM NPO(eCcCHOHANBHBIX M JTUYHOCTHBIX OCOOCHHOCTEH
o0ydJarommxcs. JTO IMO3BOJSIET YUYUTHIBATh HCXOIHBIM YpOBEHb 3HAHWK OOYYAIONIMXCS, a TaKkKe
CYLIECTBYIOIIME TEXHUYECKUE BO3ZMOKHOCTH O0YUYEHUSI.

MeTon0M0THYeCKO  OCHOBOM  INpENoJaBaHUSl  JUCHUIUIMHBI  SIBISIOTCS  HAy4HOCTh U
00BEKTHUBHOCTb.

Jlekuusi SBISIETCSl TEPBBIM IIaroM MOJTOTOBKHM CTYIEHTOB K 3aHATHSM CEMHHAPCKOTO THIIA.
[Ipobnembl, moOCTaBleHHBbIE B HEH, Ha 3aHATUM CEMUHAPCKOTO THIA MPHUOOPETAaOT KOHKPETHOE
BBIPAXCHHUE U PEIICHHE.

[IperonaBaTens Ha BBOJHOM JIGKLIIMU OIPEICNSCT CTPYKTYPY IUCIMIUIMHBI, MOSICHAET LU U
33724l M3Y4YCHUsS AMCLMIUIMHBL, (OpMYIHpyeT OCHOBHBIC BONPOCHI M TPEeOOBAaHHMSA K pe3yibTaTaM
ocBoeHus. [lpu mpoBeneHNy JEKIMA, KaK IPaBUIIO, BEIICISIIOTCS OCHOBHBIC TIOHATHS U ONIPEICIICHUS.

Ha mepBoM 3aHSTHHM MpenojaBaTellb JOBOAWUT 10 OOYYaIONIMXCS TpeOOBaHUS K TEKyIIeH M
IPOMEXYTOUYHOW AaTTeCTalluu, MOPSAOK paboThl B ayJIWTOPUM W HAIETMBAeT MX Ha IPOBEACHUE
CaMOCTOATENIFHON PabOTHI C Y4eTOM KOJIMYECTBAa 4YacOB, OTBEACHHBIX HAa HEe Y4EOHBIM IUIAHOM M
paboueii mporpammoii o AucUUIUIAHE (1. 5.5).

PexomeHys nuteparypy Aisl CaMOCTOSITEIBHOTO M3YYEHHs, IPEroaBaTelb MOSCHIET, KaKuM
00pa3oM MaKCHUMAallbHO HCIIOJIbh30BaTh BO3MOXKHOCTH, Tpemiaraembie Oubmuorekoir CKCHU, B TOoM
YHCiIe ee AIEKTPOHHBIMH pPEecypcaMM, a TaKKe C/eNaeT akKLEHT Ha IPHUBJICYCHHE PECypCOB CETH
WuTepHeTr u npodeccuoHanbHbIX 0a3 JTaHHBIX U1 U3yYCHHS JUCIUTUINHBL

Br160op MeTon0B 1 popM 00yUEHUS 110 TUCIUILUIMHE OTIPEACIISICTCS:

— o0mmMu neasiMu 00pa30BaHMs, BOCHHUTAHUS, PAa3BUTUS MU IICUXOJIOTMYECKOH IMOITOTOBKH
00yJaromuxcs;

— OCOOCHHOCTSIMM Y4e€OHOM JHUCIUIUIMHBI W crnenupukoil ee TpeboBaHMM K OTOOpPY
TUTAKTHYECKAX METOJIOB;

— LETISIMH, 337layaMH U COZIep)KaHuEeM MaTepualia KOHKPETHOTO 3aHATHS;

— BpeMeHeM, OTBEJICHHBIM Ha N3y4eHHE TOTO WIIM HHOTO MaTepuaa,

— YPOBHEM IOATOTOBICHHOCTH 00YYaIOLINXCS;

— YpPOBHEM MaTepHaJIbHOH OCHAIICHHOCTH, HAJMYUEM OO0OpYIOBaHHS, HAIJISAJHBIX MTOCOOHH,
TEXHUYECKUX CPEJICTB.

Jlekuuu Aar0T 0Oy4JarONMMCSl CHCTEMAaTU3NPOBAHHBIC 3HAHUS 110 JUCIUILIMHE, KOHIICHTPUPYIOT
UX BHUMaHHE Ha HauboJee CI0XKHBIX U BAXKHBIX BOIIPOCAX.

Jlekuuy OOBIYHO M3JIAraloTCsl B TPAJUIMOHHOM WM B IpoOieMHOM ctuie. [IpobneMHsbIil cTHIB
MO3BOJISIET CTUMYJIMPOBATh AKTUBHYIO MTO3HABATENBHYIO JCSITEIBHOCTh O0YYAIOIUXCS U UX UHTEPEC K
TUCIUIUINHE, (OPMHUPOBATh TBOPYECKOE MBIIUICHHE, MpHOerarh K MPOTUBOIOCTABICHUAM U
CpaBHEHMSM, JenaTh O00O0OIEHMs, aKTUBU3UPOBATh BHUMAaHHUE OOYYAIOIIUXCSA IyTEM IOCTaHOBKU
pOOJIEMHBIX BONPOCOB, MOOLIPATH AMCKYyCCHIO. BO BpeMs JIEKIIMOHHBIX 3aHATHH PEKOMEHIYeTCs
BECTH KOHCHEKTHpPOBAaHME Yy4yeOHOro Marepuana, oOpaiiarb BHHMaHHEe Ha (HOPMYITUPOBKH U
KaTETOPHH, PACKPHIBAIOLINE CYyTh TOTO MM MHOTO SIBJICHUS WM MPOIIECCOB, BEIBOJABI M IPAKTHYECKUE
pEKOMEHIALNH.

B KkoHIIe KUK AeTal0TCs BEIBOABI U ONMPEACISIOTCS 3a/1a4i Ha CaMOCTOSITENbHYI0 padoTy. B
cllydyae HEJOMOHMMAaHUS KaKkoW-1M0O YacTu MpeaMeTa clenyeT 3aaaThb BOIPOC B YCTaHOBICHHOM
HOPSIIKE TIPETIOIaBATEINIO.

KoHcniekt — 3TO cuCTeMaTU3MpOBaHHOE, JIOTUYHOE M3JI0KEHUE MaTepuaga HCTOYHHUKA.
Paznuuarorcs yeTbipe TUIAa KOHCIIEKTOB:
IInan-xkoncnekm — 53TO pa3BEPHYTHIM JETANM3UPOBAHHBINA IIJJaH, B KOTOPOM JIOCTaTOYHO

HOAPOOHBIE 3aMMCH IPUBOAATCS 10 TEM IMYHKTaM IUIaHa, KOTOPBIE HYXKAIOTCS B TIOSICHEHHH.
Texcmyanvuwviti Koncnekm — 3TO BOCIIPOU3BEJICHHE HanOosee BaXKHBIX IMOJIOKEHUH U (PaKToOB
MCTOYHHKA.
C80000mbIll KOHCHEKM — 3TO YETKO W KpaTKo c(HOpMYITUpPOBAHHbIE (M3JIOKEHHBIE) OCHOBHBIC
HOJIOKEHHST B pe3yJbTaTe TIyOOKOro OCMBICIMBAHMS Marepuana. B HeM MOryT HpHCYTCTBOBATh
BBINKCKH, [IUTATHI, TE3UCHI; YACTh MaTEpUata MOKET OBbITh MPEACTABICHA TJIAHOM.
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Temamuueckuii KOHCneKm — COCTaBIISIETCS HA OCHOBE M3YUYCHHS psijla ICTOYHUKOB U JIaeT Ooiiee
WJIM MEHEeE MCUEPIIbIBAIOIINM OTBET M0 KaKOM-TO cxeme (BOIpocy).

[ToaroTOBICHHBI KOHCIIEKT W PEKOMEHIyeMas JUTepaTrypa UCIOIb3YIOTCS TPU MOATOTOBKE K
3aHIATHSIM CeMUHApcKoro Tuma. [loAroToBka CBOJUTCS K BHUMATEIHLHOMY MPOYTEHUIO y4eOHOTO
Marepuala, K PelICHHIO TIPUMEPOB, 3a/1a4, K OTBETaM Ha BOMpPOCHL. [IpuMepsl, 3a71auu, BOIPOCHI 110
TEeMe SIBJISIFOTCS] CPEACTBOM CAMOKOHTPOJIS.

MeTtoauyeckue yKazaHus JJsl MOJATOTOBKH K 3aHSITHIM CEMUHAPCKOI0 THIA

OcHOBHOE Ha3HAYEHHUE 3aHATUI CEMUHAPCKOTO THIA 3aKJII0YAETCS B 3aKPEIJICHUH MOJy4YEeHHBIX
TEOPETHUUECKUX 3HAaHMMU. J[JIs STOro CTyAeHTaM NpeaaraloTcs TEOPETUUYECKUE BOMPOCHl JiA
0o0cyxaeHus (€Cii ATO CEMHUHAPCKOE 3aHATHE) W 3aJaHMsl I MPAKTUUECKOTO pEenieHus (€CiM 3TO
npakTudeckoe 3aHsaTue). Kpome Toro, ygactue B MpakTUYECKUX 3aHATHIX MPEATOIaraeT OTpadoTKy U
3aKperyieHHe CTYIAEHTaMH HaBBIKOB paboThl ¢ HH(OpManmen, B3aUMOJCHCTBUS C KOJUIEraMH H
po(heCcCHOHANTFHBIX HABBIKOB (YUacCTHS B MMyOJMYHBIX BBICTYIUICHUSX, BEICHUS AUCKYCCUN U T.IL.).

[Ipy moAroToBKE K 3aHITUH CEMUHAPCKOTO THUIIA MOKHO BBIACIHUTH 2 ATana: OpraHU3alMOHHBIN;
3aKpeIUieHUE U YIiyOJIeHHe TEOPETUISCKIX 3HAHUH.

Ha mepBoM sTame CTyAEHT IUIaHUPYET CBOIO CaMOCTOSATENbHYIO PadoTy, KOTOpas BKJIIOYAET:
ySCHEHHE 3aJlaHusl Ha CaMOCTOSTENbHYI0 paboTy; mmoadOp pPEeKOMEHIOBAHHOW IUTEPaTypHI,
COCTaBJICHHE TIJIaHa pabOThI, B KOTOPOM OIPENIESIOTCS OCHOBHBIE ITyHKTHI MPEICTOSIIEN TOITOTOBKH.

CocraBieHre T1aHa JUCIUIUTMHUPYET ¥ MOBBIIIAET OPTaHU30BaHHOCTH B paboTe.

BTopoii sTan BKIIIOUaeT HEMOCPECTBEHHYIO MOATOTOBKY CTY/IEHTa K 3aHATHIO.

HaunnaTth Hajmo ¢ M3y4yeHHsS PEKOMEHIOBAaHHOHM JUTEpaTypbl (OCHOBHOM M JIOTIOJIHUTEIHHON).
Heo0xoaumMo MOMHUTB, YTO Ha JIEKIIMM OOBIYHO paccMaTpUBAEeTCsl HE BEChb MaTepual, a TOJbKO €ro
HanOoJIee BayKHAS U CIIOXKHAS YaCTh, TPEOYIOIIas MOSICHEHUI MPeToaBaTelisi B KOHTEKCTe KOHTaKTHOM
paboTel co cryaeHtamu. OcTalibHas €ro 4acTh BOCIHOJHSETCS B MPOLECCE CaMOCTOSATEIbHONU pabOThI.
[TepeueHb TEOPETHUYECKHUX BOIPOCOB MO KaXIOH TeMe, Ha KOTOpBIC CTYICHTHI JOJDKHBI OOpaTHThH
0coboe BHUMaHUE, ONpeeNseTcs MpernojaBaTesieM, BeAyIIMM COOTBETCTBYIOIIEE 3aHITHE, U 3apaHee
JIOBOJUTCS 10 CBEJICHUsSI 00yJatOIINXCSl.

3amaun, NOpakTUYECKHE 3a/laHus, TMpEeACTaBICHHbIE IO JUCHMIUIUHE, HMEIOT MPAKTHKO-
OPUEHTHPOBAHHYIO HAMPABJIECHHOCTD.

Pemenue 3amaunt MOKET OBITh MPEACTABICHO B MHCHbMEHHOW WM ycTHOW (opme. B ciyuae
BapUATUBHOCTH PEUICHHUS 3a/1a4H ClIeAyeT 00OCHOBATh BCE BO3MOXKHBIC BAPUAHTHI PEIICHUSI.

B cBsi3u ¢ 3TuM paboTa ¢ peKOMEHI0BaHHOM JuTeparypoit ods3aTenbHa. Ocoboe BHUMaHUE MPU
3TOM HE00XOMMO OOpaTUTh Ha COACPKAHNE OCHOBHBIX TOJIOKEHUH U BBIBOJOB, 00BSICHEHUE SBICHHIA
U (akToB, ySICHEHHE MPAKTUYECKOTO NMPUIOKEHHS] paccCMaTpUBAEMbIX TEOPETUYECKUX BOIpPOcoB. B
mporecce 3TOH pabOoThl CTYJIEHT JOJDKEH CTPEMHTHCS TMOHSATh U 3alIOMHHUTH OCHOBHBIC IMOJIOKCHUS
paccMaTpuBaeMoOro matepuaia, MPUMEpBI, MOSACHAIOIINE €ro, pa3o0paTrbcs B HILIIOCTPATHUBHOM
MaTepuale, 3a1a4ax.

3akaHUMBaTh TOJTOTOBKY CJEAYEeT COCTaBJICHHEM IUIaHa (I€peyHsi OCHOBHBIX IYHKTOB) IO
u3y4aeMoMy Marepuany (Bompocy). Takoif miaH MO3BOJSET COCTABUTh KOHIIEHTPHUPOBAHHOE, CIKATOE
IPEJICTaBICHHE [0 U3yYaeMbIM BOIPOCAM U CTPYKTYPHUPOBATh U3yUEHHBIA MaTepual.

B cTpykType 3aHSATHH CEMHHApCKOTO THUMA TPAAUIIMOHHO BBIJIEISIOT ClEAyIOLIME dTambl: 1)
OpraHM3aI[MOHHBIN 3Tall, KOHTPOJIb UCXOJIHOTO YPOBHS 3HaHUHN (00CYKIE€HHE BOMPOCOB, BOSHUKIIHUX Y
CTYJIEHTOB TMpPHU TOJATOTOBKE K 3aHATHIO; 2) HMCXOIHBIA KOHTPOJb (TECThI, OMPOC, IPOBEPKa
MACbMEHHBIX JIOMAIlTHUX 3aJaHuil W T.1I.), KOPPEKIHsS 3HAHUW CTYJIEHTOB; 3) OOydaromwuii dTam
(mpeabsSBIIEHUE ANTOPUTMA PEIICHUS 3alaHui, HHCTPYKUUN MO BBHIMOJHCHHUIO 33J]aHUH, BBITOJHECHUS
METOJMK | JIp.); 4) caMOCTOsITeIbHAsI paboTa CTYy/ICHTOB Ha 3aHATUH; 5) KOHTPOJIh KOHEUYHOTO YPOBHS
YCBOEHUS 3HAHUU; 6) 3aKITIOUYNTEIbHBIN 3TaIl.

Ha 3ansatuii cemMuHapckoro THMa MOTYT MPHUMEHSATHCS cieayromue ¢GopMbl  paldOThI:
(dbpoHTaNBbHAS - BCE CTYACHTHI BBIOJHSIIOT OJHY U Ty e paboTy; rpymnmoBas - oJlHa U Ta ke padora
BBIMOJHSCTCS TpynmaMu u3 2-5 YeIoBeK; WHIAUBUAYalbHas - KaXIbI CTYIEHT BBINOIHSIET
WHAUBUIYAITBHOE 3aJaHHE.
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®dopma 3aHATHA CEMHUHAPCKOTO THUIMA: 1) TpaaWIMOHHAS TMYTEM TEOPETHYECKOTO OOCYXICHUS
CIIOPHBIX BOIIPOCOB TEMBI ITyTEM IMPOBEACHUS YCTHOTO OMpOCa CTYACHTOB: 2) HHTEpPAKTHUBHAs
(TEXHHUKA «MO3TOBOTO MITYpMay, padoTa B MAJIBIX TPYIIaxX U Ip).

TexHHKa «MO3TOBOTO IITYpMay

B nensx morpyxeHusi CTYJEHTOB B TE€MYy HCHOJB3YETCS TEXHHUKA «MO3TOBOTO IITYpMay IO
HanmbOosee AUCKYCCHOHHOMY BONPOCY TEMBI, HE UMEIONIEMY OJHO3HA4YHOTO pemieHus. lLlens
IPOBEJICHUSI MO3TOBOTO IITYpMa B Havajie 3aHSATHUS 3aKII0YaeTcs B BOBJICUEHUH B Mpolecc 00yueHus
BCEX CIIyIIaTe]e ayJUTOPUU U aKTHBH3AIIMU UX MBICIUTEIHLHOU NEATEeIhbHOCTH, JUATHOCTUPOBAHUU
OTIbITa Y 3HAHUN CTYJIEHTOB.

B pesynbrare ydacTusi B MO3TOBOM IITypMe CTYJIEHTaMH OTPa0aThIBAIOTCS HABBIKH IMOTYUYCHHS U
paboTel ¢ nHGopMalueil (B 4aCTHOCTH, CTYACHTaMU OCYILIECTBIISIETCS aHANU3 MOJTYYEHHBIX OTBETOB,
BBIJICTICHUE CBEACHHI, HMMCIOIIUX W HE HUMCIOIIMX OTHOIIEHHE K O00CyXmaaeMoil mpolieme,
0OHapy)XeHHE CYIIECTBYIOIIMX MPOoOJIeM U MpoOesoB, MPOBOIUTCS KiIacCU(UKAIUA CBEACHUN IO
pa3MUYHBIM OCHOBAHMSIM), a TaKXKE HaBBIKM B3aWMOJCHCTBUS C KoJUieraMu (CTyJACHTaMHU)
MPEIOCTABIISAETCS BO3MOXKHOCTh OLIEHUTh COOCTBEHHYIO TOUKY 3PEHHUS U YCIBIATh MO3UIUH JIPYTHX
oOyuatomuxcsi). [IpogomxkurensHocTh — 15-20 MUHYT.

Pabora B ManbIx rpynnax

PabGora B ManbIX rpymnmax HCIOJB3YeTCs AJs KOJUIEKTUBHOTO TOMCKA MPaBUIHBHOTO BapHaHTa
WM HECKOJIbKMX BAapHUAHTOB TPEIJIOKECHHBIX K JaHHOW TeMe OJIOKOB BOMpOcoB, 3amaHui. C 3ToM
IENIBI0 TPENoAaBaTesIeM CTYASHTHI pa30MBaIOTCS Ha Malible pabouue TpymIbl B cocTaBe He Oonee 3
YeJIOBEeK M UM IMpeajiaraiorcs Ais oOCyXAeHus U peweHus npoOnemsl. [1o okoHuanum paboThl B
MaJIOH Tpynme CTYASHTHl MPE3EHTYIOT MONyYeHHBIC PE3yNbTaThl M OOCYKIAIOT WX C APYTUMHU
CTyJIeHTaMH B (opmare KOMMEHTHpOBaHUs JHOO OUCKyccuH. B pesynpraTe ydactus B paboTe B
MaJbIX TPYIIax CTyJASHTaMH OTpaOaTHIBAIOTCS HABBIKA MOJy4YeHHs, oOMeHa U paboThl ¢
uH(popMalrel, a Takke MpodeccnoHaIbHO 3HAYMMble HaBBIKM B3aWMOJCUCTBUS C APYTUMU JIUIIAMH B
dopmMe  COTpyIHMYECTBA, AaKTHUBHOTO CIyIIaHUS, BBIPAOOTKM OOINEro pemeHus U Jp.
[IponomkurenbHOCTh — 1-1,5 yaca.

B TedeHue 3aHATHS CTyNEHTY HEOOXOIMMO BBIIOJHHUTH 3aJaHMsI, BBIIAHHBIC MMPENOIaBATEICM,
BBIMIOJTHEHHE KOTOPBIX 3auUThIBae€TCs, KakK Tekymias pabora cryneHTta. Jlng  ycuiieHus
po(hecCHOHANLHOM HAMPABICHHOCTH 3aHSATUH CEMHUHAPCKOTO THUIIA BO3MOKHO MPOBEACHHE OWHAPHBIX
3aHATUN, TOCTPOEHHBIX HAa OCHOBE MEXKIIPEAMETHBIX CBsized. Ha Takux 3aHATUSX pe3yJbTaThl
NPAKTUYECKUX 33JaHUN, TONYYCHHBIX MO0 OJHON JUCIHIUIMHE, SBISIOTCS OCHOBOW Ui UX
BBITMIOJTHEHHUSI 110 APYTOM TUCIUIINHE.

MeToanueckue yKazaHus JJIs1 BHIIOJIHEHUS CAMOCTOSATEIbHOM padoThI

3amaun caMOCTOSITENIbHOW BHEAYJUTOPHOM pabOThI CTYAEHTOB 3aKJIIOYAIOTCS B MPOJOKEHUH
W3YUYEHHUs TEOPETHYECKOTO MaTepHalia JUCIHUIUIMHBI U B PA3BUTHH HABBIKOB CaMOCTOSTEIHHOTO
aHaJIn3a JIUTEepPaTypEL.

CamocTosITeTbHOE TEOpEeTUYECKOe OO0ydYeHHE TpEearnojaraeT OCBOCHHE CTYJIEHTOM BO
BHEAYJUTOPHOE BPEMsI PEKOMEH1yEMOM IIPEroAaBaTeieM OCHOBHOM U JOIOIHUTEIBHOU JTUTEPATYPBI.
C »oTOi T1Enbl0 CTyJAEHTAaM PEKOMEHIYETCS IOCTOSHHO 3HAKOMHUTBCA C  KIIACCHUYECKHUMH
TGOp@TH‘-I@CKI/IMI/I HCTOYHHMKAMM 110 TEMaM JUCHUIIIINHBI, 4 TAKXKC C HOBUHKaMH JII/ITepaTypBI, CTaTbsiIMNU
B MIEPUOJIMYECKUX M3AHUIX, CIIPABOYHBIX ITPABOBBIX CHCTEMAX.

Jlnist JTydiero moHMMaHUSL MaTepHaia 1ejIeco00pa3sHo OCYIIECTBIATh €r0 KOHCIEKTUPOBAHUE C
BO3MOJKHBIM TIOCIIEAYIOIIIMM €Tr0 OOCYXKJICHHEM Ha 3aHSATHUS CEMHUHApPCKOTO THUIA, HAa HAayYHBIX
CeMI/IHaan U B I/IH,Z[I/IBI/II[yaJII:HBIX KOHCyHBTaL[I/IHX C HpeHO,Z[aBaTeJIeM. q)OpMBI KOHCHGKTI/IpOBaHHH
MaTepHuaia MOTYT ObITh Pa3TMYHBIMHU.

q)OpMaMI/I KOHTpOJ'DI 3a CaMOCTOSTCIbHBIM TGOp@TH‘-I@CKI/IM OGy‘-IGHI/IeM ABIIAKOTCA
TEOPETHUECKHE OIMPOCHI, KOTOPHIC OCYIIECTBIISIIOTCS TMpENojaBaTeeM Ha 3aHATHSAX CEMHUHAPCKOTO
TUIA B yCTHOW (popMe, TpecieyIolye Iejb NPOBEPKHU 3HAHUN CTYJICHTOB [0 OCHOBHBIM MOHSATHIM H
TepMHUHAM TI0 TeME€ IUCHUIUIMHBL. B cllydae mpeacTaBiIeHHS CTYIECHTOM BBIITOJTHEHHOTO WM B
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MUCHbMEHHOM BHJIE KOHCIIEKTA I10 TPEJIOKEHHBIM BOIIPOCAM TEMbI, BO3MOXHA €ro 3allluTa Ha 3aHSITHU
CEeMHMHAPCKOT0 THIA WK B MHIUBUIYaTbHOM HOPSJIKE.

Pemrenue 3amad oCymiecTBISICTCS CTYACHTAMH CaMOCTOSITENILHO, PE3yJIbTaThl PEIICHHs 3ajad
NPECTaBISIOTCS HA 3aHATUM CEMHHAPCKOIo THUIIA B YCTHOH (popme, muckMeHHOH (Gopme, B Gpopmare
paboThI B MaJbIX TPYIIAX, yYaCTHUS B IUCKYCCHSIX.

B cBs3u ¢ Tem, uro paboTa C 3amauaMH OCYIIECTBIISIETCS BO BHEAYyAUTOPHOE BpEMs, CTYICHT
MOXET  IOJIb30BaThCsl  JIOOBIMH ~ WCTOYHMKAMH W JIOJDKEH  TPEICTaBHTh  Pa3BEPHYTOE,
apryMEHTHPOBAHHOE PELICHNE KaXI0H 3aJauu.

KirodeByto posib B TUTAHWPOBAaHUHM WHIUBUAYAILHOW TPACKTOPUM OOYYEHUS MO JUCIHILTHHE
urpaetr onepedicaiowjas camocmoamenvuas pavoma (OIIC). Takol Tum oOydeHHs TpeljIaracTcs B
3aMeHy TPaJUIIMOHHON PENpOAYKTUBHOW CAMOCTOSATENBHON padoTe (CaMOCTOSATENBHOE MOBTOPCHHE
y4eOHOTro MaTepualia ¥ PacCMOTPEHHBIX Ha 3aHATHSX aJTOPUTMOB JCWUCTBHI, BBINOJHEHHE MO HUM
aHajornyHeix 3amanmii). OIIC mpeamonaraeT ciexyiommye BHABI CaMOCTOSITEIBHBIX PabOT:
MIO3HABATEIBHO-TIONCKOBAsl CaMOCTOsITeNIbHAs paboTa, Mpeanojaraionas MOAr0OTOBKY JOKJIAI0B,
BBICTYIJICHHI Ha 3aHATHSIX CEMHUHAPCKOTO THUMA, MOJ00p JIMTEpaTyphl 1O KOHKPETHOW mMpodieme,
HamucaHue pedepaToB W JAp.; TBOpPUECKAs CaMOCTOsITeNIbHass paboTa, K KOTOPOH MOXHO OTHECTH
BBITTOJIHEHHUE CIIEIIMATHHBIX TBOPUYECKUX U HECTAHAAPTHBIX 3aJaHUH.

3anaua mpenojaBaTess Ha 3Tane IUIAHUPOBAHUS CAMOCTOSTENIbHOW paboThl — OPraHU30BaTh €€
TakUM  00pa3oM, YTOOBl MaKCHMaJIBHO Yy4YeCThb HWHIMBUAYAJIbHBIE CIIOCOOHOCTH  KaXKIOTO
oOyyJaromerocsi, pa3BUTb B HEM I103HABATEIbHYIO IMOTPEOHOCTb M TOTOBHOCTH K BBIMIOJHEHUIO
CaMOCTOSITENILHBIX paboT Bce 0Oosiee BHICOKOTO ypoBHS. CTYAEHTHI, MPHUCTYNas K H3YYCHHUIO TEM,
JOJKHBI IPUMEHHUTH CBOM HaBBIKU paboTHI ¢ OMOIMOrpadMuecKuMU HCTOYHUKAMU U PEKOMEHyeMOn
JUTEPATypOi, yMEHHE YETKO (POPMYJIMPOBATH CBOIO COOCTBEHHYIO TOYKY 3PCHHS W HABBIKH BEICHHS
Hay4YHBIX JUCKyccuid. Bce mMOArOTOBIEHHBIE M TPEACTABICHHBIE TEKCTHl JOJDKHBI SIBIATHCS
PE3yJIBTATOM CaMOCTOSITETbHONH MH(POPMAIMOHHO-aHATMTHYECKOW paboThl cTyneHToB. Ha mx ocHoBe
CTYACHTBI TOTOBAT MaTE€pPHAaJIbI JJIS BHICTYIUIEHUH B X0JI€ MPAKTHUECKUX 3aHATHA.

MeToanyeckue yKa3aHus 0 MOATOTOBKE K TECTHPOBAHHIO

BeInosHeHne TECTOBBIX 3aJaHUM IPEAOCTABISACT CTYAEHTAM BO3MOXKHOCTH CaMOCTOSATEIBHO
KOHTPOJMPOBATh YPOBEHb CBOMX 3HAHUHN, OOHAPYKUBATh MPOOEIBHl B 3HAHUSAX M IPUHUMATH MEPHI 110
X JaUKBHJanuu. Popma H3JI0KEHHS TECTOBBIX 3aJaHUM I03BOJSET 3aKPENHUTbh U BOCCTAHOBHUTH B
naMsTH NPOUJeHHBIM Marepuan. s hopMupoBaHMs 33JaHU MCIONIb30BaHA KaK 3aKphITas, TaK U
OTKphITast popMa. Y CTyJIeHTa €cTb BO3MOKHOCTb BBIOOpAa IPaBUIIBHOTO OTBETA MM HECKOJIBKHX
IPABWIBHBIX OTBETOB M3 YMCIIA NPEJIOKEHHBIX BapUaHTOB. [l BBIIIOJIHEHUS TECTOBBIX 3aJaHUN
CTYAEHTBI JOJDKHBI U3Y4YUTh JIEKIIMOHHBIM MaTepuall 0 TeME, COOTBETCTBYIOIINE pa3/esibl y4eOHUKOB,
y4eOHBIX TOCOOU U APYTUX UCTOUHUKOB.

Ecin kakue—To BONPOCH! BBIHECEHBI NIPENOJABATENIEM HAa CaMOCTOSITEIBHOE U3YyYEHHUE, CIELYET
o0paTtuThCsl K y4eOHOW JHTEpaType, PEeKOMEHIOBaHHOH MperojaBaTeieM B KauyecTBE HCTOYHHUKA
CBEICHUM.

MeToauyeckne yKa3aHUsi MO BBHINOJTHEHUIO NMPAKTHYECKHUX 3aJaHMI HA NMPAKTHYECKHUX
3aHATHAX

[IpakTHyeckue 3aHATHS TPOBOMATCS IOCIE H3YYCHUS COOTBETCTBYIOIIMX pPa3/eloB M TEM
y4eOHOH IUCUUIUINHBL

LlensiMM TPaKTHYECKUX 3aHATHH SBISAETCS 3aKPEIJICHHE TEOPETHYECKUX 3HAHUH CTYJCHTOB U
nproOpeTeHne MPakKTHYECKNX HaBBIKOB B MPO(eCcCHOHANBHOM cdepe NesTeTbHOCTH.

Jins pemieHMs NPAaKTHYECKHX 3aJaHUH CTYAEHTY HEO0OXOIMMO H3YYHTh TEOPETHYECKUI
MatepHai (JEKIIMOHHBIA MaTepuall, y4eOHYI0 M MPaKTHUECKYIO JIMTepaTypy) Mo TeMe MPaKTUYeCKOn
paboTHI.

[Ipu BBIMONHEHMH MPAKTUYECKHX pabOT HEOOXOAWMBIM SBISIETCS HAJIUMYUE YMEHHSA
aHAJIM3WPOBaTh, CpPaBHMBATh, 0000IIATh, JA€NaTh BHIBOABIL. PerieHwe 3agadM  JODKHO OBITh
apryMEHTHPOBAHHBIM, OTBETHI HA 33aJJaHUS MIPEICTABIICHBI ITOJIHO.
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B cooTBeTcTBHU ¢ METOAMKON 3apaHee (OPMYITHPYETCs TeMa MPAKTHYECKOTO 3aHSTHS, CTaBsITCS
KOHKPETHBIC LEeNW W 3a/a4d, JOCTHUTaeMble B IPOLIECCE BBIMOJHEHUS INPAKTHUYECKOTO 3aHSITHS.
[TpuBoAMTCS MUTEpATYypa, HEOOXOMUMAS ISl BBITOJHEHHS TPAKTHYECKOTO 3aHSITHSL.

HaunnaTh paboTy Ha 3aHATHH PEKOMEHAYETCS C O3HAKOMIICHUS C KPATKUM

TEOPETUYECCKHM MAaTEpHajOM, KACAIONIMMCS MPAKTUYECKOTO 3aHATHs. 3aTeM OCYIIECTBISETCS
KOHTPOJIb MOHUMaHMsI 00y4aromumMucs HanOosee o0mux TepMuHOB. [lanee cienyer pa3dop perieHus
TUTIOBOH 3a/1a4d MPAKTHYECKOTO 3aHATUS. B TOM ciydae, eciy MpakTHYECKOe 3aHSTHE HE COICPKHT
pacueTHOTO 33/1aHus, a CBA3AHO C U3YUYEHHEM U aHAJIM30M TEOPETUYECKOr0 Marepuaia, HeoOX0IuMo
Ooiee MOAPOOHO OCTAHOBHUTHCS HA TEOPETHUECKUX CBENCHHUSX M O3HAKOMHUTHCS C HCTOYHHKAMHU
JUTEPaTyphl, HEOOXOIUMBIMH ISl BHITIOJIHEHUS TaHHOTO PAKTUYECKOTO 3aHITHS.

B Xome BBIMONHEHHs pacUETHBIX 3aJaHWl  OOydYarolIuecs Haydarcs pealn30BbIBATh
MI0CJIEI0BATENbHOCTD JCHCTBUN MPU MCIOJIB30BAHUN HanOoJiee pacpoCTpaHEHHBIX METOJIOB H JIeJIaTh
BBIBOJIbI, BRITCKAIOIIINE U3 TTOJTyIEHHBIX PACUECTOB.

Kaxmoe w3 mnpakTHUeCKUX 3aHATHH MOXKET TMPEICTaBIATh HEOONbIIOE 3aKOHYEHHOE
UCCIICIOBAaHHUE OJTHOTO U3 TEOPETUICCKUX BOIPOCOB U3y4aeMOM TUCITUILITHHEI.

B koHme Kaxmoro 3aHATHA HEOOXOAMM KOHTpPOJib. KOHTpOJBHBIE BOMPOCHI JOJKHBI
Croco0CTBOBaTh 0OoJjiee TIYOOKOMY H3YYCHHIO TEOPETHYECKOTO Kypca, CBS3aHHOTO C TEMOH
NPaKTUYECKOT0 3aHATUA. Takke KOHTPOJbHBIC BOIPOCH! IOJIKHBI IOMOYb B PEIICHUHU IOCTABICHHBIX
nepel yuauMcs 3a/1a4 | MOJITOTOBKE K Ca4ye MPaKTHYECKOTO 3aHSTHS.

B o0miem Bujie MeTOMKa MPOBECHUS TPAKTUYECKUX 3aHATUN BKIIOYACT B

ce0s pacCMOTpEHHE TEOPETUYECKHX OCHOB M TpUMeEpa pacueTa, BbIJady MHOTOBAPHAHTHOTO
3aJaHusl ¥ MHIUBUAYAIbHOE CaMOCTOSTEIbHOE BBINOJNHEHHE OOydarommmces pacueroB. OcBoeHHE
METOJMKH pacyeTra OCYIIECTBISETCS BO BpEMsS TMPOBEICHHUS NPAKTUYCCKUX 3aHITHH, gaiee
CaMOCTOSITENIbHO 00yUaloIIMecs BHITOTHSIIOT pacueTHbIE pabOThl B COOTBETCTBUHU 3aJJaHUSMHU.

CTyIeHT moce1oBaTeIbHO BBITOIHSIET BBIIAaHHBIC €My MPETOAaBaTeNIeM 3aaHusl.

B ciydyae BO3HMKHOBEHHs 3aTPyAHEHHUI, CTYIEHT MOXET OOpaTHTbCA K IPENOAaBaTeNio 3a
MIOMOIIIBIO.

Pe3ynbraToM BBITOTHEHUS 33JJaHUS SBISIETCS OTUET.

MeTtoanyeckue peKOMeHaUMH 110 MOAT0TOBKe U 0(popMJIeHUI0 pedepaTa
PedepaTuBHoii padoToii sBiseTcs 0030p JIUTEpaTyphl MO UccieayeMon TemaTtuke. Pedepar
IpeCTaBIsieT coO00il OIMH W3 3TAaNOB HAYYHO-HCCIIEAOBATENBCKOM PabOThl, OCHOBHBIMHU 3a/lauaMu
KOTOPOU SIBJISIETCS:
1. YrinyOnenue TeopeTUYeCKUX 3HAaHUM.
2. Pa3BuTHE y CTYIEHTOB CHOCOOHOCTEH 0000IaTh W aHATM3UPOBATH PE3YJIbTAThI, YMEHUS
paboTaTh CO CHEIUAIBLHOMN TUTEPATYPOH.
3. 3akperuieHue U pa3BUTHUE YMEHHUM M HABBIKOB, TBOPYECKOTO MEPEHOCA M3YUYEHHOW TEOpuHU
JUTS pEIICHUS TPAKTUYECKHUX 3a71ad.
4. OBnanenre pyHIaMEHTATLHBIMA OCHOBAMH OyyIIen nmpodeccuu.
B 00513aHHOCTH CTYIeHTA IpU MOATOTOBKE pedepaTa BXOIUT:
- TIOCEIIEHUE KOHCYIbTAlUN CBOETO PYKOBOIUTEIIS;
- CaMOCTOSITENIbHOE U3yUeHHE PEKOMEHI0BAaHHOH JINTEPATYPhl U 3aKPETJICHHE HABBIKOB paOOTHI
C JINTEPATyPHBIMU UCTOYHUKAMU;
- OBJIaJIeHUE HAaBBIKAMU aHAJIM3a U 0000IIEHH COOPaHHOTO JTUTEPATYPHOr0 MaTepHaa,
- OBJIaJICHHE HAy4YHOW JIOTMKOHN pedepara, MOHUMAHUS L€, 3a1a4y, oObeKTa U IMpeaMera
UCCIIEIOBaHMSL, UCTIONIb3YEMBIX METOJIOB U TIPUEMOB;
- COBEpILEHCTBOBAaHUE YMEHHS T'PAMOTHO, JINTEPATYpHBIM S3BIKOM H3JaraTh pe3yNibTaThl U
JIeNIaTh CAaMOCTOSATENbHBIC BHIBOIBI;
- odopmiieHHEe pabOTHl B COOTBETCTBUU C TPEOOBAHUSMHU ICTETUKH, HOpMaMu opdorpabuu u
OOIIMMH TPAaBUIIAMU JIUTEPATYPHO-TpahuIecKoro 0hopMICHuUS;
- pPEeryJsIpHBIM  OTYET Tepel CBOMM HAayYHbIM PYKOBOJUTENIEM O  BBINOJHEHHUH
3aIIaHUPOBAHHBIX ATAMOB PA0OTHI, HHPOPMHUPOBAHUE O TTOTYUECHHBIX MPOMEKYTOUHBIX PE3yIbTaTaX;
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- cTporoe coOJIOJCHNE HAaMEYEHHBIX CPOKOB 3aBEpPUICHUs 3TaloB PalbOThl, CBOEBPEMEHHOE
IIPEJICTaBICHUE €€ PyKOBOJIUTEINIO.

BpiGop TeMBI CTyJE€HTaMu OCYIIECTBIISIETCA M0 MpeajlaraéMol MPUMEPHOM TeMaTUKe
pedepaToB, KOTOpas COOTBETCTBYeT paloueil mporpaMMe M YYHTHIBaeT CHEIM(HUKY yueOHOTro
3aBelIeHHs. BmecTe ¢ TeM CTylIeHTy MpeAoCTaBIseTcs IPaBO B3SAThb MHYIO TE€MY, KOTOpas SIBIISETCS
HAyaJbHBIM 3TallOM MM TPOJOJDKEHHEM €ro NpaKkTHUYECKOW Hay4dyHO-HCCIeN0BaTEIbCKONW pPabOTHI,
YUUTBIBAET €r0 JMYHBbIE MHTEPECHl U CKIOHHOCTH, CIIOCOOHOCTH, a TAaKXKE YPOBEHb TEOPETHUECKUX
3HaHUH 1 MPO(ECCHOHATBHOM MPAKTHUECKON MOATOTOBKH M JITA€T BO3MOKHOCTh TBOPUYECKHU MOJIOUTH K
ee pa3paboTke.

CamocTosTenbHO BEIOHpasi TEMY, CTYACHTY HEOOX0AUMO YUECTh CIEAYIONNe 00CTOATENbCTBA.

Bo-nepBbix, TeMa pa®oThl JOKHA OBITh AKTyaJbHOM. 3HAUMMBIM NPU3HAKOM aKTyalbHOCTH
TEMBI SIBIIICTCS €€ OTHOIIEHUE K IMpobiaeMaM, HajJl KOTOPHIMH B HACTOSIIEe BpeMsl aKTHBHO paboTaroT
yueHbIE.

Bo-BTOpbIX, TeMa pabOThI JOKHA MMETh BBIXOJ Ha PELICHHE MPAKTUYECKUX HKOHOMHUYECKUX
3ajay.

B-Tperpux, TemMa paboThl TOKHA MMETh SICHO OYEpPUEHHBIC T'PAHUIBI - YETKO BBIJCIICHHBIC
3aJjaud U TpeAMEeT ucciiefoBaHus. Upe3MepHO oOIMpHas TeMa He IMO3BOJSET M3ydaTh Hpodiemy
yriIy0JIeHHO. DTO YacTO MPUBOAUT K OOMIIUIO CITyYaifHO MPUBJIEKAEMOr0 TEOPETUYECKOT0 MaTepuaa u
B KOHEYHOM MTOT'€ K IOBEPXHOCTHOMY OCBELLIEHUIO UCCIIEAYEeMON POOIEMBI.

3HaHue ¥ TOHUMaHNE Ha3BaHHBIX MOJI0KEHUH TOMOKET MPABUWIBHO BHIOPATh KOHKPETHYIO TEMY
pedepata, a Takke B U3BECTHOM Mepe MPeAONPEEIsAeT YCIEUTHOCTh €€ BBIITOJHEHHUS.

BriOpannas Tema 0053aTeNIbHO YTBEPIKIACTCS PYKOBOJUTEIICM.

Coop 1 00padoTka yueOHOro MmaTepuaja

[TonroroBka pedepara HauMHACTCA C AHAIM3A JIMTEPATYPHBIX MCTOYHHUKOB. [ljis TOro 4ToOBI
UMETh TIOJHOE TPEACTaBJIICHHE 00 HM30paHHOW TeMe, IeIeCO00pa3HO HM3YYUTh COOTBETCTBYIOIIYIO
rnaBy (rnaBbl) y4yeOHHKA. 3aTeM CleQyeT NPUCTYNUTh K TIIIyOOKOMY H3yUEHHIO JUTEpaTrypbl H
MarepHaia NepuoANYECKUX U3/1aHuil.

[MonroroBka pedepara mpennogaracT CamMOCTOSTENBHBIA IOMCK CTYJCHTOM JIMTEPaTYPHBIX
HMCTOYHHMKOB 1O BbIOpaHHOW Teme. [loaTomy paGoTa B OMONHMOTEUHBIX KaTajorax, MOUCK HYKHBIX
cTaTedl B MOALIMBKAX JKyPHAJIOB U Ta3eT SBIAIOTCS BAKHEHIINM COCTaBHBIM 3JIEMEHTOM HaIHMCaHUS
pedepaTa. Pe3ynpTaTroM Takoro MOMCKa JOJDKEH CTAaTh CIIMCOK JIUTEPATyphbl MO UCCIEAyEeMOH TeMe,
JOTIONHSIONIMA ¥ pacCIIMPSIONIMA  OCHOBHYIO  JIMTEPATypy, pPEKOMEHJOBAHHYIO  HAayYHBIM
PYKOBOJUTEINIEM.

IIpu cobecenoBannu UM 3amuTe pedepara CTyACHT JOJDKEH MMOKa3aTh 3HaHHE He MeHee 5-10
JUTEPATYPHBIX UCTOYHUKOB, KOPPEKTHO U 0OOCHOBAHHO IPEJCTABICHHBIX B CIIUCKE HCIOJIb30BAHHON
auteparypel. Cienyer TOMHHUTb, 4YTO YTEHHE, CIEHUAIbHOE U3YyYCHHE JIUTEPaTyphl HENlb3s
IpeBpalaTh B MEXaHMUYECKOE HakamuuBaHue 3HaHMM. COBEpIIEHHO HEIOMyCTHMO, €CIIM YTEHHE
COIIPOBOKIAETCS TPOCTHIM IEPENUChIBAHUEM Y4YeOHHMKa, Oporop, MoHorpaduil wium crartedl u3
KYPHAJIOB.

OMHOBPEMEHHO C HM3Y4YCHHMEM JIUTEPaTyphl CleAyeT MOAOMpaTh HPUMEPHI U3 TMPAKTHKH JUISA
WITIOCTPALMM TEOPETUYECKUX TTOJI0KEHUI.

Cocrapiienue miana

[Tocne BbIOOpa TeMBI M aHaIM3a PEKOMEHJOBAHHBIX JMTEPATYPHBIX HCTOYHUKOB HEOOXOIUMO
COCTaBUTh TNPHUMEPHBIA IUIaH, TO €CTh OO0O3HAYUTHh OCHOBHBIC HANpaBICHUS MPEICTOSIIECH
NESITETbHOCTH.

[Inan paGoThl - 3TO mMepedyeHb pa3iesoB, maparpadoB WM IYHKTOB, COCTaBJICHHBIA B TOM
II0CJIEI0BATENBHOCTH, B KAaKOW OHM JaHbl B pedepare.

Hameuennsiii miman paboTsl 1eecoo0pa3HO OOCYAMTh € HAyYHBIM PYKOBOJIUTENEM. ITO
NO3BOJMT M30paTh HauOosiee ONTUMAJIbHBIA IyTh BBINOJIHEHUS pPA0OTHL, JAacT BO3MOYKHOCTh
COCPEOTOYUTh YCHIIUS HA OCHOBHBIX HamOoJiee BaKHBIX €€ dJIeMEHTax, n30eXaTh Meperpy>KeHHOCTH
BTOPOCTENEHHBIM J11 N30paHHOM TEMbl MaTEPHATIOM.

CrpykTypa padoTsl
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Pedepar nomkeH comepxaTh HECKOJIBKO JOTUUECKUX YaCTEH, PACIIONIOKEHHBIX B OMPEICICHHON
IIOCJIEIOBATEIbHOCTH U HUMETh ompeneneHHoe odopmienue. Tumynvuwiti aucm. Codepocanue.
Bseoenue. Ocnosnas wacms. 3axmouenue. CRucox UCnoib3yembiX UCHOYHUKOS.

Cooepircanue ipeicTaBisgeT co00i CTPyKTypy pabOoThI ¢ yKazaHHEM Hauyasia KaJI0ro pasjena.

Beeoenue spnsercss BCTYNUTEIbHBIM pa3/iesioM paOOThl, B HEM OINpPEAENAIOTCs: LEedb padoThl;
O00BEKT WM MPEeAMET UCCIEAOBAHUS, METOIBI TOCTHKEHUS eI, 3aa4d, KOTOPhIE CTABUT CTYCHT;
CTeNeHb M3Y4YEHHOCTH NpobiieMbl Kak y Hac B Poccum, Tak u 3a pyOexom. 31ech Takke Iaercs
KpaTKoe O0OCHOBaHHE, MOYEeMy BbIOpaHHas TeMa IEHCTBUTENHHO 3HAYMMAa W aKTyaJllbHa C TOYKH
3peHust Oyaymel mpodecCHoHaTbHON AeSTENHHOCTD CTYCHTA.

OcHognas uacme.

CopepxaHre OCHOBHOWM YacTH JOJKHO PACKPBITH IIEJIM U COOTBETCTBOBATH HA3BAHMIO TEMBI.
BrlimonHsieTcss OHa Ha OCHOBAHWU U3YYCHHUS TUTEPATYPhI, TPOBEICHUS pa3HOOOPA3HBIX UCCIIEIOBAHUH,
0000IIIeHNN CBOEr0 JIMYHOTO OIIBITA.

OcHoBHas 4acTh pazzensiercs Ha 2-4 pasnena (TJaBbl), IPUMEPHO PaBHBIX 1Mo 00bemy. Paznen -
3TO 3aKOHYEHHAsl MBICIb C BBIBOJOM, BBIBOJBI MOTYT OBITh BBIJIEICHBI B KOHIE pa3zesia KpacHOi
CTPOKOH WJIM CJIIOBOM 'BBIBOJBI".

KonkpeTHoe conepkaHue KakIOro W3 pas3zesioB 00YCIOBIMBAETCS OCOOEHHOCTSIMH TEMBI U
MPEJICTABICHUSIMH CTYICHTA O PACIIONOKEHUH HapabOTaHHOTO MaTepuara.

Jns nyumiero oObACHEHUs MaTepuaiga HEOOXOIMMO TPUBOAUTH MPAKTHUYECKHUE MPHUMEPHI,
UCIIOJIb30BaTh UG POBLIC TaHHBIC, TAOIUIIBI, CXEMBI, TUArpaMMbl U IPYTO aHATUTHYECKUNA MaTepual.

3axknrouenue

B 3axiroueHuu MOABOJSATCS WTOTH BBIMIOJHEHHOW paboOTHI. 31ech HEOOXOIUMO OIMUCATh, YTO
OBLIO CIETTaHO M K KaKUM BBIBOJAM BBI MPHUIIUIH, YTOOBI JOCTUTHYThH, MOCTaBIEHHYIO BO "BBeneHun"
1eNnb. BBIBOABI MOTYT TOATBEPKIATh WJIM OMPOBEPraTh CHPABEATUBOCTh TOW WM HHOW TEOPUH,
KOTOPYIO HCCIIEJIOBAJl aBTOpP, YCTaHABJIMUBATh OIPENEICHHbIE CBA3M U 3aBHCUMOCTH, KOHCTaTUPOBAThH
dakThl, comepkaTh 0000IICHUs WM MpaKTU4YecKue pekoMeHaarnuu. [locrapaiiTech Takke OIICHHT,
Kakue QakTopbl Bl He yuwin Ha mepBBIX 3Tanax MOATOTOBKH pabOThI, YTO U KaK MOXHO B OyylieM
clenaTh MHAaue u T.1.

Cnucok ucnoib3yemvix ucmo4HUuKog

Jlis  BBIMONTHEHHUS Pa0OTHl HEOOXOJUMO H3YyYUTh CIEIUATBHYIO JIUTEpaTypy, KaTalorH,
CIPAaBOYHHMKH, Ta3€THbIE M >KypHajJbHbIE CTaTbh, COOpHUKH U MoHorpaduu. Odopmiss CHHCOK
JUTEPATyphl, BAXXHO HE MPOCTO TMEPEUYHCIUTh HA3BAaHUS KHUT M CTaTEW, B3STHIX W3 KaTaJoroB
OMOMMOTEK WIM M3 HMMEIOLIUXCS BO MHOTHMX KHHUrax CIHCKax JIUTEpaTyphl. 31ech HE00XO0IuMO
yKazaTh T€ UCTOYHHKH, C KOTOPHIMH CIYIIATENI0 JOBEIOCh MOpPaboTaTh, W3 KOTOPBIX OBLIO YTO-TO
B35ITO B CBOIO pabOTy WJIM, HAIIPOTUB, YTO BBI3BAJIO HECOTJIACHE aBTOPA U MOIYYHIIO ONPOBEPKEHUE HA
CTpaHHIIax pedepara.

IHopsinok 3amUTHI

YcnenHo BHIMOTHEHHYIO paboTy MpernoaBaTellb JOMyCKaeT K 3alluTe, KOTopasl MPOBOJUTCS B
orpezesnsieMoe MPenojaBaTeeM BpeMs 10 COTJIaCOBAHUIO CO CTYACHTAMHU.

Ha 3amute aBTOp B CBOEM KpPaTKOM BBICTYIUIEHHHU: COOOIIAET O CYIIHOCTH BBIOPAHHOM TEMBI U
O0COOCHHOCTSIX pabOThl HaJ HEH; OcTaHaBIMBAaeTCsd Ha HauOoee XapaKTepHBIX TEHJICHUUSAX W
pe3ynbrarax, TOJYYEHHBIX B XOJI¢ BBINIOJHEHUS pPaOOTHI; Je1aeT HEOOXOAWMBIE BBIBOJBI U
pPEKOMEHIallUK; OTBEYAET Ha BOIPOCHI U 3aMEUaHUsl, yKa3aHHbIE MPENoiaBaTeseM, a TaKkKe Ha Ipyrue
BOTIPOCHI IIperoAaBarels B 00beMe TeMbI padOTHI.

3amura pedepara mpoxXoaWT Ha 7-8 Henmene, Kak B (opme coOeceqoBaHUsS ¢ PYKOBOJHUTEIIEM
paboThI.

BoiaBu:kenune pedepaToB Ha KOHKYPC

Jlyumme pedepaThl BBIBUTAIOTCS Ha KOHKYpC HaydHbIXx pabor Ceepo-KaBkasckoro
COLIMAJILHOTO UHCTUTYTA.

MeTtoauyeckue yKa3aHus 10 BbINOJHEHHI0 KOMIILIOTEPHOH Mpe3eHTaIuM.
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CnoBo «mpe3eHTanus» 0003HA4YaeT IMpejacTaBiIeHHe, JAeMoHcTpauuio. OOBMHO Ui
KOMITBIOTEPHOU MPE3EHTALUU UCIIONIB3YETCS MYJIbTUMEANMHBIA IIPOEKTOP, OTPAKAKOLIUN CONECPKUMOE
9KpaHa KOMIIbIOTepa Ha OOJIBIIOM PKpaHe, BhIBEIIEHHOM B ayauTopuu. [IpeseHTanus npencraBiseT
co0Ol  COBMELICHME BHJEOpsAa -  [OCIENOBATEIbHOCTH  KAJPOB  CO  3BYKOPSAIOM -
MOCIIEI0BATEIHHOCTHIO 3BYKOBOTO conpoBoxkaeHus. [Ipe3senranus tem a¢dexkTuBHee, yeM B O0iblen
Mepe B HEN UCHOJIb3YIOTCS BO3MOKHOCTH MYJIbTUMENA TEXHOJIOTUH.

IIpe3enTanus npeacTaBisieT cOOOM MOCAEAOBATEIBHOCT Claia0B. OTACIBHBINA CIAI MOXKET
coJiepKaTh TEKCT, PUCYHKH, (hoTOrpaduu, aHUMAIUIO, BUJICO U 3BYK.

C TOYKM 3peHHUs OpraHU3alMU IPE3EHTALNHA MOXKHO pa3/IeIuTh Ha TPU Kiacca:

- UHTEPAaKTUBHBIE MIPE3EHTAIUU;

- IPE3EHTALMU CO CLICHAPUEM;

- HETIPEPBHIBHO BBINOJIHAIOLINECS PE3EHTALINH.

NHTepakTUBHASA Npe3eHTAlUs - JUAJOr MEXAY I0Jb30BATEIEM M KOMIBbIOTEPOM. B sTOM
cllydae Tpe3eHTalMel ynpaBiseT MOJb30BaTelb, T. €. OH CaM OCYIIECTBIISIET MOMCK HMH(OpMAIHH,
onpezensieT BpeMsi ee BOCHPUATHA, a Takxke o0beM HeoOXonuMoro marepuana. B Takom pexume
paboTtaer ydeHHMK C oOydvaromeid MNporpaMMol, peaTu30BaHHOM B (GopMe MyJIbTUMEAMHHON
npeseHTanuu. [lpu wHIUBUAYyanbHOW paboTe MyNIbTUMEAUHHBIM TpPOEKTOp HE Tpedyercsa. Bcee
MHTEPaKTHBHBIC MPE3EHTALMU UMEIOT 00I1Iee CBOMCTBO: OHH YIPABJISIOTCS COOBITUAMU. DTO O3HAYAET,
YTO KOIJla IPOUCXOAUT HEKOTOpOe COObITHE (Ha)KaTHe KHOIMKH MBI WM TMO3ULHOHUPOBAHUE
yKa3aTelss MBIIIM Ha SKpPaHHOM OOBEKTE), B OTBET BBHIMOJHAETCS COOTBETCTBYIOIEE JCHCTBHE.
Hampumep, mocne mienuka Mblmbi0 Ha (ororpaduu KapTUHBI HAaYMHAETCS 3BYKOBOM paccka3z o0
uctopuu ee co3nanusd. Ilpe3eHTanus co cueHapueM - 10Ka3 CJIANO0B MO YNPaBICHUEM BEAYILErO
(moxnmamumka). Takue Tmpe3eHTAaMM MOTYT COJIEpP)KaTh «IUIBIBYLIME» IO DJKPaHy TUTPHL,
AHUMUPOBAHHBIM TEKCT, AMArPaMMBbl, TpaduKu U Apyrue wutoctpanuu. [TopsmIok cMeHBI CIaiiIoB, a
TaK)Ke BpeMsl JEMOHCTPALlMU KAXKJIOTo claija ompenenser Aoknaaduk. OH ke MPOU3HOCUT TEKCT,
KOMMEHTHUPYIOUIUI BUJEOpsA] Mpe3eHTaluu. B HenmpepbIBHO BBINOJIHSAIOMIMXCH NMPE3eHTAIUAX HE
MIPEAYCMOTPEH AUAJIOT C MTOJIB30BATEIEM U HET BeAyIIero. Takue caMOBBITONHSIOMUECS IPE3EHTAUN
0OBIYHO IEMOHCTPUPYIOT Ha PA3IUYHBIX BHICTABKAX.

CoznaHue npe3eHTauy Ha 3aJJaHHYyI0 TeMy MPOXOJIUT uepe3 cleAylollue 3Tamnsl: 1) co3gaHue
CIIeHapHs; 2) pa3paboTKa MPe3eHTALNHU C UCIOJIb30BAHUEM IPOTPAMMHBIX CPEJICTB.

3aTeM HYKHO BBIOpaTh NMporpamMmy pa3padoTku npeseHTanuu. Kaxmgas u3 CyniecTBYIONIUX
IpOorpaMM TaKoro Kjacca o0yiaaeT CBOUMHU COOCTBEHHBIMU MHINBUAYaTbHBIMU BOZMOXKHOCTAMU. Tem
HE MeHee MEX]ly HUMH ecTh MHOro ob1ero. Kaxkas takas nmporpaMma BKJIIOYAeT B ce€0sl BCTPOECHHBIE
CpeICTBAa CO3/IaHWs aHWUMAIuU, JO00aBIEHUS W PEJAKTUPOBAHUS 3BYKa, HMIIOPTUPOBAHUS
M300paXeHU, BHIIEO, a TaKke co3maHus pucyHkoB. Ilporpamma PowerPoint, Bxomsmas B
nporpaMMHblii maket Microsoft Office, npennaznadyena ans cozganus npeseHranuii. C ee TOMOIIBIO
M0JIb30BaTENb MOXET OBICTPO OGOPMHUTH JOKIAA B €IWHOM CTUJE, TaKUM 00pa3oM, 3HAUUTEIHHO
NOBBICHB CTENEHb BOCHPUATUS MpenocTaBisgeMoil nHpopmarmu ayautopueid. I[lpeseHramus wim
«cnai-puneMy», moarotosiieHHas B Power Point, nmpeacrasisier co0oit mocieqoBaTeIbHOCTh CIIAlIOB,
KOTOpPBIE MOTYT CO/IEPKaTh TUIaH U OCHOBHBIE MOJIOKEHUS BBICTYIUICHHUS, BCE HEOOXOMMBbIE TaOJINIIBI,
JarpaMMbl, CXEMbl, PUCYHKH, BXOJSIIUE B JEMOHCTPALIMOHHBIA Marepuai. [Ipu HeoOXoaUMOCTH B
MPE3EHTAIMIO MOKHO BCTaBUTh BUACOI(P(PEKTHI U 3BYK.

OCHOBHBIE IPHEMBbI CO3AaHUS U 0(hopMIIeHHS TIPE3CHTANNH

IlocTaBneHHas 3a1ayda Tpebyemble neiicTBus

Co3zniaTh HOBYIO 3amycrute Power Point.

MpEe3eHTaNNIo 0e3 B okne nuanmora Power Point B rpynme nosieii Beroopa Co3nanue
MIOMOIII MacTepa u npe3enTanuu Beidepure HoBast npe3eHTanms.

MPUMEHEHHUS 1adIoHa
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Bri6path pazmeTky
cramnma

B okne nuanora Co3aaTh cJjiail BEIOEPUTE MBIIIBIO TPeOyeMblli BApUAHT
pa3MeTKHU.

[Tocne BriOopa HoBasi mpe3eHTanus okHo auanora Pasmerka ciaaiina
nosiBsieTcss aBToMaruuecku. Ecnu Bbl XOTUTE CMEHUTD pa3METKy
HMMEIOLIErocs cilaia, To BeIMoHUTE Komanay @opmat/Pa3merka cnaiina
WJI BOCIIOJIb3YNTECH MMKTOrPAaMMOM, Pa3MELIEHHOM B

naHenu PopmaTupoBaHue .

[TpumenuTs mab10H
ny3anHa

B mento ®@opmar Bri6epute komanay Odopmiienne ciaaiiia mim
BOCIIOJIb3YNUTECh MUKTOIPAMMOM, Pa3MEIICHHON B MMAHEIN

KoHcTpykTO
CI)()pMalelpoBalmeIzr TR

BcTaBuTh HOBEIN

OTKpoiiTE TOT Claiij, mocie KoToporo Bel XOoTUTE BCTaBUTh HOBBIU, U

clanza BeINoJIHUTE KoMaHay BeraBka/Co3aatse caaiin (Ctrl + M) win
BOCIIOJIb3YHUTECh MUKTOIPAMMOM, Pa3MEIICHHON B MMAHEIN
") CoznaTe cnal
DopMaTHpOBaHHE |tl _
ITepemecTuThCs Bocrnons3yiiTech 6ETYHKOM MIIM KHOTIKAMU BEPTUKAITLHON TTOJIOCHI

MEXKy ClangaMu

IpOKPYTKH WK Kiasuinamu Page Down, Page Up.
[Tepemerniast 6eryHOK MOKHO 110 BCILIBIBAIOIIEH MOJCKa3Ke ONPEIEINTh, Ha
KAKOM CJIaliJ1e OCTAHOBUTHCSI.

AKTHBU3UPOBATh
manens Pucopanue

Brinonnute xomany Bua /Ilanesm nactpymentos/Pucosanue

BBectu TekcT B
MPOU3BOJIBHOE MECTO
cramnma

Bribepure Ha manenu PucoBaHue HHCTPYMEHT

Hannuceuceh 1 YCTAaHOBUTE TEKCTOBBII KypcOp B HY’)KHOE MECTO HIIH
meHio Beraska/Hagnucsn.

OTpenakTupoBaTh
VMEIOLUNCS] TEKCT

[IlenkHKUTE MO TEKCTY, yCTAHOBUTE TEKCTOBBIM KypCOp B HY’KHOE MECTO U
BHCCHUTC UCITPABJICHUS NI I[OGaBJIeHI/IH.

VY namuTe TEKCT BMECTE
C PAMKO

[IlenKHUTE O TEKCTY, 3aTEM ILEIKHUTE HEMIOCPEACTBEHHO 110 PAMKE H
Haxmute Kiasuiy Delete.

W3menuts mpudT uim
pasmep mpudTa

Bocnonbsylitecs komannoit @opmat/IlIpudgT ninm packpsiBarommumcs
CITUCKOM MIPU(TOB/pa3MepoB TaHETH
|TiIT|ES Mew Homan |v| 18 -

UHCTPYMEHTOB

HN3mennts nset
mpudra

Breimonaute komanay @opmat/IpudT nwiu Beidepure kHonky LBer

TEKCTa naHenu @opmaTupoBanue (PucoBanue).

Bri6pats cTiiib
odopmiieHus mpudTa

Bocnonb3ylitecs komannoit @opmat/IpudT nnm kHOonkamu

® K g 3

[IaHEJIU UHCTPYMEHTOB ! IIOJIy>KMPHBIH, KyPCHUB,

IIOAYEPKHYTHIH, TCHb.

BripoBHATH
HaOpaHHBIH TEKCT
OTHOCHUTEJIBHO PaMKH

Bocnonb3yiitech koMannoi @opmat/BeipaBauBanue/Ilo seBomy
kparo (Ctrl + L); ITo uentpy (Ctrl + E); Ilo npaBomy kpar (Ctrl + R);
Ilo miMpuHe WM KHONKAMH MaHEeIH UHCTPYMEHTOB

dopMaTHpOBaHue.

Bri0pats 1iBeT u THI
JTUHHUH JUIS PAMKH,
o00paTh 3IMBKY

Beraenure paMKy (WJIM yCTaHOBUTE KYypCOp B TEKCT, BBEIEHHBIN B paMKy) U

]
BBITIOJIHUTE KOMaH1y Dopmat “ ... B NOSBUBIIEMCS IHAIOTOBOM OKHE
YCTAHOBUTE LBET 3aJIMBKU, TUII JIMHUU U €€ 1[BET.
Taxyxe MOKHO BOCIOJIL30BaThCA KHOIIKaMHU naHein Pucosanue:

&y -

- = s

— IBCT JIMHUU,

-
— 3aJIUBKa,; ™ — THUII JINHUU.
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AKTHUBU3UPOBATH
naHesnb ABTOGUIYpbI

Bri6epute komanay BeraBka/Pucynok/ABTourypsl nim

o o AETODUIYPE! ™
BOCIIOJIb3YMTECHh KHONKOW naHenu Pucosanue

HapucoBatb 00beKT

AxTuBH3MpYHTE aHens PucoBanue, BbIOEpUTE COOTBETCTBYIOLIHIA
MHCTPYMEHT (JIMHUSA, OBAJI, IPSMOYTOJIBHUK U T.J.) U «PACTSIHUTE» (PUTYpYy
Ha CJIaiJie, MPOTACKUBAsI KYpCOop.

N3menuts nset
00BeKTa

1%
Brigenure 00BEKT U BBIIONHUTE KOMaHay dopmat ... WIm

-

. . P
BOCIIOJIB3YUTCCh KHOITKOU IMaHCIN PucoBanue: ™= — IOBCT JIMHHUH.

Hactpouts TeHb
o0BekTa

Brinenute 00BEKT M BOCIIOJIB3yHTECh KHONKOW NaHenn PucoBanue:
= CTHJIb TEHH.

Hactpouts 06beM
00BEKTa

Brigenure 00BEKT M BOCIONIB3YHTECh KHOMIKOW nanenn PucoBanue:

e - — O0BeM.

[ToBepHYTH OOBEKT HA
KaKoH-1m100 yroi

Brigenure 00BEKT ¥ BOCMONB3YHTECh KHOMKOM naHenu PucoBanue
HeiicrBusi/IloBepuyTh/0Tpa3nTh/CB000IHOE BpallleHHe, a 3aTEM
MEPEMECTUTE MBIIIBIO YToJl 00BEKTa B HAIIPABICHUH BPALICHUSI.

CrpynnupoBatb Brigenute Bce 00bEKTHI, MOIEKAIINE TPYIIHUPOBKE U BBINOJIHUTE KOMaHIy

00BEKTHI I'pynnupoBka/['pynnupoBaTb KOHTEKCTHOTO MEHIO BBIJCIIEHHBIX
00BEKTOB.

XyloKECTBEHHAS Bocnonb3yiiTech KHOMKOM naHenu Pucosanue:

HAJIIMCh

4 _ JlobaBuTh 00bEKT WordArt.

BcTaButhb 3ByK

Bri6epute komanay MeHio BeraBka/@uibMbl M 3BYK/3BYK U3
KOJUICKIIMH KAPTHHOK; 3BYK M3 (aiisia.

Hactpouts anumaruo

B pexume cnaiiioB meaKHATE 00BEKT, KOTOPBIH XOTUTE aHUMHUPOBATh.
B mento Iloka3s ciaiigoB BeiOepuTe KOMaH1y

; HacTpoiika AHHMALHH. ..
|@ P = | WM COOTBETCTBYIOUIYIO

KOMaH]Ty KOHTEKCTHOT'O MEHIO BEIOpaHHOTO 00bekTa. BribepuTe HYXHBIC
aneMeHThI a"nenu HacTpoiika aHumManum.

YcraHoBUTH MacITad
pabouero cnaiiia B
cpene Power Point

Ha nanenu CranpaptHasi cpenst Power Point ycraHOBUTH HEOOXOIUMBII

463 -
MacmTal MPOCMOTpa U3 PACKPBIBAIOIIETOCS CIIUCKA

Cnoco0
MPEICTaBICHHUS
JIOKyMeHTa (T.¢e.
pe3eHTaluHy .ppt) B
OKHE MPUI0KEHUS
Power Point

Hoxyment Power Point MoxeT 0TOOpa)kaThbCsi B OKHE TIPHIIOKEHHUS TPEMS
crocobamu: B BHJIE CJIAlIOB, B PEXKUME CTPYKTYPBI, B PEXKIME
COPTUPOBIIUKA CIANI0B.

Jliist i3MeHeHusI crioco0a MpeACTaBIeHUs JOCTAaTOYHO BEIOpATh
COOTBETCTBYIOIIYIO KOMaHy B MEHIO Bua win menkHyTh 0 OJHOU U3
TpeX KHOIOK B JIEBOM 4acTH TOPU30HTAILHOM HOIOCKI IIPOKPYTKH: = —
MOKa3 CJIalI0B (C TEKYIIEro clai/a);

— OOBIYHBIN PEKUM; B8 — PEIKMM COPTHPOBIIMKA CIIANIOB.

IIpoBectn Breimonaute komanay Bua/Iloka3 caaiinos (FS) niam Bocnonb3yitech
JIEMOHCTPALHIO KHOIIKOH =..
[lepeiitu Bocnonb3yiiTech meaukoM mbiin, kinaBumamu Enter, IIpooet;
cienytouiemy ciaiiny | Page Down, Page Up win knaBumu HaBuranuu Kypcopa ([111[1): mepexon
B IIpolLieCcce BIlepe/i/Ha3a no ranepee cnaiinos; Home — nepexos k caMmoMy nepBomy
JEMOHCTpALUU clanay;

End — nepexoa Kk caMoOMy MOCJIETHEMY CJIaiiTy.
IIposectu Haiinure cBoit (paiis, BbIIENINUTE U BEI30OBUTE KOHTEKCTHOE MEHIO HA)KaTHEM

JIEMOHCTpAIIHIO, HE
3ammyckas Power Point

MpaBOil KHOIIKK MBIIITH. B KOHTEKCTHOM MEHIO BEIOEpUTE KOMAaHTY
IToxa3arn.

33




CoxpansieTcs mpe3eHTalus B aiiie ¢ pacimmpeHuem .ppt.

MeTtoauyeckue yKa3aHusl O MOATOTOBKe K MPOMeKYTOYHOM aTTecTanuu

[TpomesxyTouHas arTecTanus N0 AUCHUILUIMHE TPOBOAUTCS B (hopme 3aueTa.

3aueTsl ciyxaT GopMON MPOBEPKU YCIEIIHOTO BBIMOJHEHUSI CTYJIEHTaMU TECTOB, pedepaTos,
KOMITBIOTEPHBIX MPE3CHTAINH, TPAaKTUYECKUX 3alaHHi, YCBOCHHUS y4eOHOro MaTepualia JIGKIIMOHHBIX
3aHSATUN U 3aHSITUH CEMHUHAPCKOr0 TUIA.

PeByHBTaTBI 3a4CTa OHNpCACIAIOTCA Ha OCHOBAHUHU PE3YJIbTATOB TCKYIICTO KOHTPOJIA
yCIEeBaeMOCTH CTYJEHTa B TEUCHUE NepHoa 00yUeHHUS.

9. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHHUE JUCHUITJIMHDbI

Jnis peanu3anuu AUCHUILIMHBI TpeOyeTcs CleAyIolee MaTepHaaIbHO-TEXHUUECKOE 00eCTIeYeHHE:

- s 3aHATHHA JIEKIUOHHOIO TuUNa — ydeOHas ayAWTOpHs, OCHAIlleHHas O00OpyJOBaHHEM WU
TEXHUYECKUMU CPEACTBAMHU 00y4EHUSI.

- JUIsl 3aHATUH CEMHUHApCKOTo THUIA - ydyeOHas ayJIuTOpHsl, OCHAIlEHHass O00OpyAOBaHHEM U
TEXHUYECKUMU CPEACTBAMHU 00yUEHUSI.

- JUId IPAKTUYECKON MOATOTOBKU 00YYaroIUXCs - yueOHas ay JUTOpUsl HHCTUTYTA.

Jist  caMOCTOATENbHOM palboThI: TMOMEIIEHHE, OCHALICHHOE KOMITBIOTEPHOM TEXHUKOH C
BO3MOXHOCTBIO MOJKIIOYEHUs: K ceTh «MHTepHeT» M obecredeHueM JOoCTyla K 3JIEKTPOHHON
UH(POPMALIMOHHO-00pa30BaTEILHON Cpeie OpraHu3aluu.

10. OCOBEHHOCTH OCBOEHUAA JUCHUITJINHBbI JINIAMMU C
OI'PAHUMYEHHBIMHU BO3MOKHOCTSIMU 310POBbS

OOyuarouMest ¢ OrpaHMYEHHBIMH BO3MO>KHOCTSIMHU 37I0POBbS IIPEOCTABIISIOTCS CIIEUAIbHBIC
y4eOHUKH, ydeOHBbIE TOCOOMS M AWAAKTUYECKHE MaTEepHalbl, CHENHAIbHBIC TEXHUYECKHE CPEICTBA
0o0y4YeHHsI KOJUJICKTHBHOIO M HWHAWBUAYAIBHOTO TOJB30BaHUSA, YCIYIM AacCUCTeHTa (ThIOTOpA),
OKAa3bIBAIONIETO  OOydYalOMUMCS HEOOXOAMMYIO TEXHHYECKYI0 IIOMOIIb, a TaKkKe YCIyId
CYPZIOTIEPEBOJUUKOB M TU(DIOCYPAOTIEPEBOTIUKOB.

OcBoeHnE TUCHUIUIMHBI 00YYaIOMNUMUCS C OrPAaHUYEHHBIMH BO3MOXKHOCTSIMH 3JI0POBBSI MOXKET
OBITH OPraHU30BaHO COBMECTHO C IPYTUMHU 00YYaIOIIMMHUCS, @ TAKXKE B OT/IEIbHBIX TPYIIIax.

OcBoeHNE IHMCIUIUIMHBI OOYYalIOIIUMKCA C OTPAaHUYEHHBIMH BO3MOXKHOCTSMH 37IOPOBBS
OCYILECTBIISICTCSI C YYETOM OCOOCHHOCTeH MCUXO(U3NYECKOTO pPa3BUTHSA, WHAWBUIYAIbHBIX
BO3MOXKHOCTEH M COCTOSIHUS 3/I0POBBSI.

B mensx noCTymHOCTH TOJYYEHHs BBICHIETO0 OOpa30BaHUS MO 0Opa30oBaTENbHOHN INporpamme
JMLAMH C OTPAaHUYEHHBIMU BO3MOKHOCTSIMU 3/10POBbS IIPH OCBOCHHUH JTUCIUIUIMHBI 00€CTIeYNBACTCA:

1) n7st U1 ¢ OTpaHUYEHHBIMU BO3MOXKHOCTSAMU 370POBBS IO 3PEHHUIO:

— IIPUCYTCTBHE THIOTOPA, OKA3bIBAIOUIMH CTYACHTY HEOOXOIMMYIO TEXHHYECKYI0 ITOMOIIb C
YY4eTOM HWHAMBHIYaJbHBIX OCOOCHHOCTEH (TOMoOraer 3aHsTh pabodee MeECTO, IepeBUraThCs,
NpOYUTaTh U 0QOPMHUTH 3aJaHNE, B TOM YHCJIIE, 3aIMChIBas IO/ AUKTOBKY),

— MUCbMEHHBIE 3aJlaHMsl, a TaKXKe WHCTPYKIMHU O TOPSAKE UX BBIIOJHEHHUS O(GOPMIISIOTCS
YBEITHMYCHHBIM MPUPTOM,

— crieUalibHble Y4eOHHKH, y4yeOHble IMOCOOHMsS M JHIAKTUYECKHE MaTepuasibl (MMEIoLIHe
KpYIHBIA mpudT Wiau ay1nodanssr),

— MHAMBHlyaJIbHOE paBHOMEpPHOE ocBelleHne He MmeHee 300 Jrokc,

— IIpU HEOOXOAMMOCTH CTYACHTY JJIsl BBIMOJHEHUS 3alaHHS IPEIOCTABIACTCS YBEINIHNBAIOIIEEe
YCTPOWCTBO;

2) U1 AT ¢ OTPAaHUMYECHHBIMHI BO3MOKHOCTSIMH 3JJOPOBBSI 10 CITyXY:

— MPUCYTCTBHE ACCHUCTEHTA, OKA3bIBAIOIIUN CTYIEHTY HEOOXOJUMYIO TEXHHUYECKYIO MOMOILb C
y4eTOM WHAMBUAYaIbHBIX OCOOCHHOCTEH (moMoraer 3aHATh pabodee MecTo, MepeIBUTaThCA,
pOYUTaTh U O)OPMUTH 3a]JaHKE, B TOM YHUCIIEC, 3aIUCHIBAs O] IUKTOBKY),
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— o0ecrnieurBaeTcsl HaJlM4YMe 3BYKOYCWJIMBAIOIIEH ammapaTypbl KOJUIEKTUBHOTO IOJIb30BaHMS,
opu  HEoOXOIUMOCTH  OOydaromiemycst — MpenoCTaBisieTCs  3BYKOYCHJIMBAIOIIAs  amrmaparypa
MHIUBUAYAIbHOTO MOJIb30BaHUS;

— obecreunBaeTcst HaaIeKaMMH 3BYKOBBIMU CPEICTBAMH BOCIIPOM3BEICHUS HH(OpMAIH;

3) s oUI ¢ OTPaHUYEHHBIMH BO3MOXHOCTSMHU 3J0POBbs, MMEIOIIMX HapyLIEHUS OMOPHO-
JBUTaTEJIBHOTO alapara:

— NUCbMEHHBIE  3aJlaHUsl  BBIMOJHSIOTCS HAa  KOMIIBIOTEPE CO  CIEHHaIN3UPOBAHHBIM
IPOTpaMMHBIM OO€CTIeYeHHEM MIIM HaIMKTOBBIBAIOTCS THIOTOPY;

— TI0 EeJIaHUIO CTYJIEHTA 33J1aHUsI MOTYT BBIIIOJIHATHCS B YCTHOM opMe.
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